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Part One: Find the Solicitation and Initiate Submission

1) The Non-Competitive Subaward Justification Waiver (Direct to Award/DTA) form can be

accessed via private solicitation link here: https://gn.ecivis.com/GO/gn _redir/T/519s60eb6fbx

2) Review the “Overview” tab of the solicitation for details on the waiver submission process.
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Non-Competitive (Direct to Award) Subaward Justification Waiver

Hope
+ Apply
-
1D: N/A Summary:
Title: Non-Competitive (Direct to Award)
subaward Justif Waiver What is the Non-Competitive (Direct to Award) Subaward Justification Waiver?
This waiver is for state agencies to request an exception from the competitive subaward
Application Start Date: 06/25/2025 ::sus:;:ce process as outlined in Rules and for Grant-Making Involving Federal
o X Competitive subaward issuance is the preferred method of grant-making, unless
Application End Date: 08/05/2028 otherwise specified in the terms and conditions of the federal award(s). Itis the state
agency’s responsibility to comply with program requirements established by the federal
CEDA/ALN: awarding agency. If your agency limits subrecipient eligibility beyond what is established
A/MLN: WA by the federal awarding agency, such limits must be consistent with applicable laws,
regulations, and policies. Personal preferences and existing relationships do not justify
Reference URL: limiting eligibility. Your agency must be able to document and justify such restrictions.

UGG's Part E, Cost Principles, requires that all costs be allowable, reasonable, allocable,
and applicable. Your agency may be required to document that costs incurred via a non-
competitive subaward are reasonable

When should | submit this request?

This waiver request should be submitted no later than 15 business days prior to projected
publication of a solicitation in GMS meet the “format and schedule established by the
Controller..” as required by 220-RICR-20-00-2.6.2(B).

Reminders

+ Check the funding source(s), and ensure the Subrecipient/Contractor Determination
Tool has been completed. For on
refer to the Subrecipient and Contractor Di section of Resources for State

Ananniae

3) When ready, select the “Apply” button to begin submission.

State of Rhode Island
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Non-Competitive (Direct to Award) Subaward Justification Waiver

Hope
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1) The eCivis Portal webpage will open. Login using the Grants Network button and the same

username/password as your Euan Grants Network account.

Welcome to the Euna Grants Please enter your password
Subrecipient Portal

doa.grants@doa.ri.gov

. EUNA : }
G ra nts (Minimum 8 chars, alphanumeric with symbolis))

Portal Login

Grants Netwos

The Euna Grants Subrecipient Portal (previously eCivis Portal)
makes it possible for interested parties to save, collaborate and
apply for grant solicitations.

Login, or create a free account to start.

Forgot Password?


https://gn.ecivis.com/GO/gn_redir/T/519s6oeb6fbx

2) Once the Apply button has been selected, the main application page for the program will open.

Select the green Create New Application button to move forward.

E; State of Rhode Island

DOA - New Grants Management Office
Non-Competitive (Direct to Award) Subaward Justification Waiver

My Applications

Create New Application

Show 10 ~ entries

Grant Application Create Date

No applications have been sa

3) The new application will appear in the “Application Submissions” table along with any past
submissions. Select the newly added Project in the “Project Title” column (labeled with a unique
code beginning with “api-“).

NOTE: A submission is created every time the ‘Create New Application” button is selected.
-, State of Rhode Island

DOA - New Grants Management Office
Non-Competitive (Direct to Award) Subaward Justification Waiver

For any questions related to this program solicitation please contact steve.thompson@doa.ri.gov

Creata New Application

Application Submissions

Project Title Organization Submitter Application Status | Application Stage Submission Date Recent Activity Date + Budget | *

[api-007886] DOA Grants Non-Competitive (Di... §0.00

Part Two: Completing Submission

There are two components to the submission: The Core Information form and the Non-Competitive (Direct
to Award) Subaward Justification Waiver Request form. Both must be completed as part of the submission

process. NOTE: See Appendix A for how to add team members to this submission.

1) Select the Submission Stage tab (identified with an orange star) and read the instructions.

Application Submissions

& Team Members Non-Competitive (Direct to Award) Subaward Justification Waiver Request

% Non-Gompetitive (Dir..

| () Instructions ~

Core Information
Respond to the following questions with as much detail as possible. Incomplete responses will be send back for additional information if needed.

Non-Competitive (Dir... If there are any questions, please email doa.grants@doa.ri.gov.




2) Select the Core Information form to open and then select Edit. Read any instructions before

moving forward.

Application Submissions

2 Team Members Core Information

% Non-Competitive (Dir.

(@ Instructions ~
Core Information

Non itive (D Fill out Core Information Form: Project Title should be the name of your propoesed solicitation and Organization Name should be your State Agency. Full waiver request fo
on-Competitive (Dir. .
rm in next section.

© coals 2

# EDIT

completed in order 10
submit the application

(@ Al forms must be *

3) Enter the required information in the form. See below for recommendations on required questions. Once
all required fields in the Core Information form are complete, select one of two save options:
a. Save as Draft: If you need to come back and make changes or finish form later.
NOTE: If you make changes, always select Save as Draft.

b. Save as Complete: If you have fully completed the form and no other changes are

needed. NOTE: Save as Complete does not submit the application and changes can still be
made later. NOTE: You will need to select Save as Complete on all forms before an

application can be submitted.

SAVE AS DRAFT SAVE AS COMPLETE CANCEL

4) Once aform is complete, the status will update to “Completed” on the left-hand menu.

& Core Information

5) Once the Core Information form is complete, select the Non-Competitive (Direct to Award) Subaward
Justification Waiver Request form from the left-hand menu and complete steps 3-4 again until the form is
“complete”.

6) Once both forms have been completed and the “Save as Complete” button has been selected for both, the
“Submit Application” button will appear in the left-hand menu. Click the “Submit Application” button

when ready to submit.



Application Submissions

Test Application [api-0078

&+ Team Members

E; Non-Competitive (Dir...
BE Core Information
E Non-Competitive (Dir...

0 Goals 4

SUBMIT APPLICATION

7) The status of your submission will show was “Submitted” in the left-hand menu and as “In Progress” in the

“My Applications section.

’d;.ants l ® Logout

# My Applications

My Applications

Program Solicitation Due Date Status Actions

Non-Competitive (Direct to Award) Subaward Justification Waiver N/A In Progress
Test
State of Rhode Island, DOA - New Grants

Ma: ent Office

Application Submissions

Test Application [api-00788.

®)
;" Team Members

w -] Non-Competitive (Dir...
B Core Information
B Non-Competitive (Dir..

o Goals [

8) You will receive an email from the Grants Management Office with the status of your submission. Please

email steve.thompson@doa.ri.gov with any content questions and submit a User Support Form for any

technical questions.


https://controller.admin.ri.gov/grants-management/user-support

Appendix A: How to Add Team Members

1) Inthe left-hand menu, select the Team Members option,

Application Submissions

e
Test Application [api-00788!

= Team Members |

m 23 Non-Competitive (Dir..
B Core Information
B Non-Competitive (Dir..

o Goals [F

2) Select Add Team Member to invite other individuals to collaborate on this submission. This step
is highly recommended to allow collaboration and prevent loss of access to materials for the

agency.

| Team Members

(O Add as many team members as needed.
After that, proceed with the first stage (read stage instructions) and fill out and submit the stage's forms.

X
ADD TEAM MEMBER

3) Enter the invitee’s email address and select Send.

Team Member Email Role Status Sent Accepted Action

Invitee's Email Address *

doa.grants@doa.ri.gov ) m CANCEL

4) Once sent, Project Team Member invitations will be listed as “Invitation Sent” in the table below.
If the invitation needs to be deleted, select the red envelope icon. If the invitation needs to be

resent select the blue invitation icon.

Team Member Email Role Status Sent Accepted Action
A [
Application Owner - - 5

doa.grants@doa.ri.gov Team Member Invitation Sent 07/07/2025 - pﬂ FC‘




5) Theinvitee will receive an email to access iCivics Portal and accept the invitation. Invitee should

click the link to respond to the invitation.

USER has invited you to join their grant project team on the Euna Grants Subrecipient Portal.
Project Name: Test

Please use the following link to respond. You may be required to create a free account if you do not already have an
account on the Euna Grants Subrecipient Portal.

https://portal.ecivis.com/#/index/mylnvitations [portal.ecivis.com]

Sincerely,

The Euna Grants Support Team

6) In eCivis Portal, the invitee will select the My Invitations tab from the navigation bar and select Accept

or Reject for this invite.

;ﬁrants R DOAGrants @ Logout

(@ You are invited by "Britany Murtaugh 1o join the “Test REJECT

7) If accepted, the invitee will then be a member of the Project Team and can access the submission

via the “My Applications” tab in their eCivis Portal account.



