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Grants Management Office

The Grants Management Office provides administrative support for the effective and transparent utilization of federal
grants, contracts, and loans through timely guidance, technical assistance, compliance and reporting oversight to State

agencies and their supported organizations.

The Grants Management Office administers the State of Rhode Island Euna Grants/eCivis grant management system.

For Applicants:

We provide technical assistance and training to support you in finding and applying to funding opportunities.
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Overview

Who is This Training For?

What is a grant? What is a Subaward?

Who offers grants in the State of Rhode Island?

Those who want to learn...

Requirements to apply for a grant How to search for funding opportunities

Requirements to accept a grant if awarded What is required to apply/accept a grant

What to know before starting your application How to submitan application

o How to reach out for assistance/resources
How to create Euna Grants/eCivis Portal account to apply (demo)

How to find Funding Opportunities (demo)
NOTE: If you have already been awarded, see the

Access to resources and outreach
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What is a Grant? What is a Subaward?

What is a Grant?

"A grant is a way the government funds your ideas and projects to provide public services and stimulate the economy.
Grants support critical recovery initiatives, innovative research, and many other programs"

(https://www.grants.gov/learn-grants/grants-101.html)

What is a Subaward?

Federal agencies award funds to state agencies who then, acting in their capacity as a pass-through entity,

make subawards to entities in the community (i.e., Non-profits, municipalities, school districts, etc.).

These subrecipients then carry out a part of the federal program on behalf of the pass-through entity (state agency).
NOTE: Some subrecipients may be direct federal grant recipients
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https://www.grants.gov/learn-grants/grants-101.html
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What is Required to Apply for a Grant?

* Euna Grants/eCivis Portal Account

* Thisis the online platform where you will complete your application and manage your grant, if awarded

NOTE: See eCivis Portal Access and Login User Guide for additional information

Welcome to the Portal

This service provided by eCivis makes it
possible for interested parties to save,
. collaborate, and apply for solicitations.

Login. or create a free account to start.

e__Ci_\(is
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https://controller.admin.ri.gov/sites/g/files/xkgbur621/files/2024-03/eCivis%20Portal%20-%20Access%20and%20Login%20User%20Guide.pdf

Who Offers Grants in Rhode Island?

* Rhode Island State Agencies offer grants to subrecipients (non-state agencies).

* Subrecipient: "A non-Federal entity that receives a subaward from a pass-through entity [RI State Agency] to carry out
part of a Federal program; but does not include an individual that is a beneficiary of such program. A subrecipient may
also be a recipient of other Federal awards directly from a Federal awarding agency."

* Subrecipients caninclude
* Town/Cities/Municipalities
* Non-Profits
 State Colleges
* School Districts
* Acomplete list of Rhode Island State Agencies can be found on ri.gov

NOTE: Not every Rhode Island State Agency administers grant programs to subrecipients
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https://www.ri.gov/guide/

What is Required to Accept a Grant (If Awarded)?

* Register your entity in Ocean State Procures

+ State of Rhode Island’s eProcurement system currently in use for vendor registration, solicitations, and awards. This registration is required you’re your
entity to receive payment if awarded.

* This registration is not managed by the Grant Management Office. Please visit the Division of Purchases webpage for more information.

* Register in SAM.gov to receive your Unique Entity Identifier (UEI)

*  “Unique Entity Identifier” or “UEI” is a 12-character alphanumeric code assigned by SAM.gov required for entities receiving federal funds directly from a
federal agency or from a pass-through entity (State of Rhode Island). You only need to obtain a UEI one time, but you may be required to update it annually

* Thereis NO COST to get a UEI at SAM.gov. There are scammers offering registration for a fee. Avoid these scams by visiting the federal government’s official
site at https://sam.gov/content/home

* This registration is not managed by the Grants Management Office. More information can be found on the UEI Process webpage and SAM.gov

* Complete the Annual Organization Registration

* Required registration for all subrecipients in the State of Rhode Island. Consists of entity information and FFATA information (if applicable). Only
one registration is required per entity per calendar year, regardless of the number of applications submitted. Recommended that entity CFO complete the
registration.

+ Itis recommended entities begin their registration early (during application process) to avoid any delays if they are selected for an award.
* Prerequisites: Completion of Ocean State Procures and UEI registration

* More information (including user guide and training can be found on the Annual Organization Registration webpage.
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https://ridop.ri.gov/ocean-state-procures-osp
https://sam.gov/content/home
https://controller.admin.ri.gov/grants-management/uei-renewal-process
https://sam.gov/content/duns-uei
https://controller.admin.ri.gov/grants-management/resources-subrecipients/annual-organization-registration

Consultants Applying on Your Behalf

Instructions for entities using consultants to assist with grant applications are:
* Applicants have the ability/option to invite a consultant to be a team member in their application.

* This gives the consultant the ability to fill out and complete an application on your behalf, while the applicant
entity still can review the content that is submitted.

 If selected for award, the consultant can be removed from the award project team.
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Subaward Agreement

* All subrecipients are required to review and sign the statewide subaward agreement when accepting their award.

* The subaward agreement consists of...
* The Subaward Agreement document
* State of Rhode Island Terms and Conditions (Appendix |)
* General Insurance Requirements (only required for subawards over $30,000)

* Program Specific Terms and Conditions (varies by State Agency and Program) (Appendix II)

* The subaward agreement will be provided to you by the state agency during the award acceptance process.
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What to Know Before Starting Your Application

« Starting in 2025, applications will begin to allow entities to create a "Project Team" to allow multiple individuals to
collaborate on an application. Identify who will be on the Project Team for your entity and ensure they have their own Euna
Grants/eCivis Portal account.

* Itisrecommended that each application have at minimum 2 individuals on every application Project Team

* Required Forms: There are two forms/acknowledgements that applicants will be required to submit as part of the

application. Applicants may complete these prior to initiating your application and upload them when prompted.

» GMS User Certification Form: Certifies that applicant is authorized to access Euna Grant/eCivis Portal and submit
applications on behalf of their organization

 Authorized Representative Certification Form: Certifies that user is authorized to sigh documents on behalf of their
organization

NOTE: The State Agency may have additional required documents specific to the award criteria
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https://controller.admin.ri.gov/sites/g/files/xkgbur621/files/2022-11/GMS%20Certification%20Form%20GMS%20User%20%285%29.pdf
https://controller.admin.ri.gov/sites/g/files/xkgbur621/files/2022-11/GMS%20Certification%20Form%20Auth%20Rep_0%20%286%29.pdf

Euna Grants/eCivis Portal Account

Euna Grants/eCivis Portal will be where you apply for funding opportunities and manage your grant if awarded

To create a Euna Grants/eCivis Portal account, navigate to https://portal.ecivis.com/#/login

Follow instructions in the eCivis Portal Access and Login User Guide

» Don't forget: You will need to verify your account (via email sent to you) before you can successfully apply

* Don’tforget: Click "Portal Login" when accessing your account.

Experiencing Login Issues? - How to Correct
* Use preferred browser, Google Chrome
* Clear browser cookies and cache

* Allow third-party cookies

NOTE: The steps to complete these checks are also in the user guide listed above.
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https://portal.ecivis.com/#/login
https://controller.admin.ri.gov/sites/g/files/xkgbur621/files/2024-03/eCivis%20Portal%20-%20Access%20and%20Login%20User%20Guide.pdf

Creating a Euna
Grants/eCivis Portal
Account

Demo
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Funding Opportunities

* The State of Rhode Island Grants Management Office hosts a current listing of state agency grant programs, called funding
opportunities. Each funding opportunity includes details on eligibility, application deadlines, and how grant funds may be
used.

* The current list of all Rhode Island Funding Opportunities are consolidated on the State of Rhode Island Grant Funding
Opportunities webpage.

 Organizations can view current offerings, review eligibility and overview information, and access contact information for the
grant administrators at the appropriate State Agency.

* Once a funding opportunity is reviewed, organizations can access the link to apply from this webpage.

* NOTE: Individuals can also sign up for our weekly email that provides an update of currently open funding opportunities.

« Sign Up here
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https://controller.admin.ri.gov/grants-management/state-rhode-island-grant-funding-opportunities
https://controller.admin.ri.gov/grants-management/state-rhode-island-grant-funding-opportunities
https://airtable.com/appXV6jZVBuhYisaK/shrx2r1akybua6Cy0

Finding Funding
Opportunities

Demo
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Submitting an Application

Once your organization has identified the funding opportunity they would like to apply for, they can begin the
application process.

Components of an Application

* Forms

* Core Information Form

 State of Rhode Island: Standard Application Form

* Program specific form (name/content will vary for each program)
* Budget (specificity will depend on state agency and program requirements)
* Goals (not required by all agencies/programs)

NOTE: Please reference demonstration in this training and the How to Submit an Application user guide for assistance
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Submitting an Application - Forms

Demo
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Submitting an Application - Budget

The majority of Rhode Island grant programs will require applicants to submit a budget as part of their application.

Budget Components

* Budget Items Table: Table where applicants will enter proposed budget by budget category (i.e. Personnel, Travel,
Equipment)

NOTE: Each agency may use a varying formats of the budget table, depending on the program.

* Budget Narrative: Text field where applicants can provide additional detail, explanation, and/or justification to
specific budget items.

NOTE: Check the solicitation Files tab to see if the grantor agency has provided any specific instructions about
completing the application budget.
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Submitting an Application - Budget
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Submitting an Application - Goals

Goals are an optional feature that some grantor agencies may ask applicants to respond to as part of the application
process. Not all programs will have Goals.

Subrecipients will need to report on the Goals agreed upon during the award acceptance process in post-award stage if
awarded.

Goals focus on numerical, measurable outcomes (i.e. number of individuals served)
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Submitting an Application - Goals
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Submitting Application

Once all application components have been completed, the application can be submitted.
* All application forms should be "marked complete"

* "Submit Application" button will be available to select

To confirm application has been submitted, ensure the Application stage is marked "Submitted"
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Submitting the Application - Final Steps
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Recommendations and Next Steps

Recommendations

* Follow along with the How to Submit an Application user guide on the Resources for Subrecipients webpage when
completing the application.

* Ensure each application has a minimum of 2 individuals on the Project Team

Next Steps

« Complete the Annual Organization Registration (if your entity does not already have an active registration)

* Complete the Ocean State Procure registration (if your entity does not already have an active registration)
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Access to Resources and Qutreach

User Support Form

Related to application content

Eligibility

Budget, goals, or timeline

Program requirements, specifications, or
documents

RIQUR|RK

Access or Login Issues with eCivis Portal

Technical issues with eCivis Portal
{error messages, loading issues, budget
calculations etc.)

Find State Agency Contact

&

User Support Form

https://controller.admin.ri.gov/grants-

management/user-support

NOTE: Also review the

FAQ for Applicants and Subrecipients and

Rhode Island grant policy questions
(not program specific)

Access to trainings, user guides or other support
materials

QR QR

Quick Connect to Rl Grant Resources

Resources for Subrecipients web page

Grants Management Office

Home to all this information and more
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https://controller.admin.ri.gov/grants-management/user-support
https://controller.admin.ri.gov/grants-management/user-support
https://controller.admin.ri.gov/sites/g/files/xkgbur621/files/2024-03/Quick%20Connect%20to%20RI%20Grant%20Resources.pdf
https://controller.admin.ri.gov/sites/g/files/xkgbur621/files/2024-03/Quick%20Connect%20to%20RI%20Grant%20Resources.pdf
https://controller.admin.ri.gov/grants-management/resources-subrecipients

Grant Management Regulations and Guidelines

Uniform Grant Guidance (UGG) (2.CFR.200)

* Federal Law: "government-wide framework for grants management - is an authoritative set of rules and requirements for
Federal awards" - Grants.gov

* The state agency you receive a grant award from will be adhering to all regulations outlined in the UGG
Rhode Island: Rules and Regulations for Grant-Making Involving Federal Funds

» State Law: "establish a regulatory framework for grantmaking by State agencies involving Federal funds that is consistent
with 2 C.F.R. Part 200" - Rhode Island Department of State

» The state agency you receive a grant award from will also adhere to all regulations outlines in the State Regulation

NOTE: Your subaward agreement will follow all rules and regulations for both the UGG and State Regulation. Please reach out to your
grantor agency with any questions about how these regulations relate to your award.
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https://www.grants.gov/learn-grants/grant-policies/omb-uniform-guidance-2014.html
https://rules.sos.ri.gov/regulations/part/220-20-00-2

Thank You!

RHODE
ISLAND




	Grants Management Office 
	Grants Management Office 
	Overview
	What is a Grant? What is a Subaward?
	Slide Number 5
	What is Required to Apply for a Grant?
	Who Offers Grants in Rhode Island?
	What is Required to Accept a Grant (If Awarded)?
	Consultants Applying on Your Behalf
	Subaward Agreement 
	What to Know Before Starting Your Application 
	Euna Grants/eCivis Portal Account 
	Creating a Euna Grants/eCivis Portal Account
	Funding Opportunities 
	Finding Funding Opportunities
	Submitting an Application 
	Submitting an Application - Forms
	Submitting an Application - Budget
	Submitting an Application - Budget
	Submitting an Application - Goals
	Submitting an Application - Goals
	Submitting Application
	Submitting the Application – Final Steps
	Recommendations and Next Steps 
	Access to Resources and Outreach
	Grant Management Regulations and Guidelines 
	Thank You!

