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How to set up a SAM.gov account for your FSRS entities KB0079116
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The FFATA Subaward Reporting System (FSRS.gov) is retiring and a new SAM.gov
subaward reporting will be brought online with a target go-live date in Spring 2025. When
you go to FSRS.gov, you will see a link to a SAM.gov subaward transition page that has
instructions on how to set up your account in SAM.gov. To work with subaward reports in
SAM.gov, you need both a role and a specific permission in the entity reporting domain.
You need either the Data Entry role or the Administrator role.

The Data Entry role needs a special subaward reports permission to let you create, edit,
and delete these reports. This permission is not automatically assigned for Data Entry
users. You must request it from someone with the Administrator role in the entity reporting
domain.

Users with the Administrator role in the entity reporting domain already have the
permission to create, edit, and delete subaward reports in SAM.gov when FSRS.gov is
retired.

As an Administrator, you may get role requests from your colleagues. You are responsible
for approving or rejecting these requests in SAM.gov. You can assign or remove their roles
at any time. When assigning the Data Entry role, select the Create/Edit/Delete
Subaward Report checkbox to let the user work with subaward reports.
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For most users, when you sign in on the SAM.gov subaward transition page
with either your FSRS.gov or SAM.gov email address, a notification tells you
that your FSRS.gov user profile has been migrated successfully. This notification
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includes your organization’s name, its Unique Entity ID, and your sign-in email address.

1] .
== SAM.Gov
You successfully connected your account.
We migrated your existing FSRS profile to SAM.gov. You can make subaward reports in SAM.gov starting in Spring, 2025.
Legal Business Name Unigue Entity ID Email Address
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If SAM.gov detects that you report for multiple entities in FSRS.gov, the next page shows
those entities so you can request subaward reporting permissions for them, too. In
FSRS.gov, you needed different email addresses for each entity that you wanted to report

on. SAM.gov makes it simpler by letting you report on all your entities from one user
account.
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Your FSRS Profile has Multiple
Emails and Entities

To report for multiple entities, you only need one user account in
SAM.gov, and you only need to sign in once for all your subaward
reporting.

we found multiple email addresses associated with these entities.
Select entities yeu want to submit reperts for,

Select enities to request access:

Legal Business Name Unique Entity 1D Domain Role Email Address

Entity 1 I Entity Reporting Data Entry |

Legal Business Name Unique Entity 1D Demain Role Email Address

Entity 2 = 1 Entity Reporting Data Entry B i

Legal Business Name Unique Entity I Domain Role Email Address

Entity 3 [ Entity Reporting Data Entry ii
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SAM.gov

An official website of the U.S. General Services Administration

Choose which entities you want to report for with your SAM.gov account and select Next.

On the next page, you can search for and select entities SAM.gov didn’t detect and request
subaward reporting permissions for them.
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Add More Entities

We will notify the Entity Administrator to review your request. You will
receive an email notification when you have access.

Unigue Entity ID
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CAGE]

ENTITY 4
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accordance with 32 CFR Part 2002 and GSA Order €10 2103.2 CUI Policy.

SAM.gov

Next, confirm your request and see a list of all the entities you selected. In the comments,
request the Subaward Report permission, verify your business need for the roles, and select

Request Roles.
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Confirm Permissions Request

You are requesting subaward reporting permissions for the following

entities:

Legal Business Name Unigue Entity ID
Entity 1

Legal Business Name Unique Entity ID
Entity 2

Legal Business Name Unique Entity ID
Entity 3

Comments for the Administrator
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The next page confirms your request.
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Confirm Permissions Request

You are requesting subaward reporting permissions for the following
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From here, you can either select the Next button to go to the Workspace or the Roles link
to see the My Roles page of your user profile.
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Profile’ My Roles

)FIL

Account Details

My Roles

o You have 1 pending role request
Following

Entity

Showing 1 - 10 of 20 results

7] Requests [} Notifications 8§ Workspace
7 A 88

sortBy | EntityName v | 12 Request Role

|znmy

Role

Domain(s) Permission(s)

k
Roles

(] Administrator

] eI Data Entry

Domains
(] Entity Registration

[_] Entity Reporting

Administrator

Data Entry

Administrator

Administrator

Entity Registration

Entity Reporting

Entity Reporting

Entity Registration
Entity Reporting

[3) sign out

The My Roles page shows your role requests. If your Administrator approves a request,
you see the role here. You can select a pending request to view it, add comments, or delete

it.

Workspace Requests Role Request
WORKSPACE

Role Request
User Pending
Entity Jun 20 9:49AM
Role: Data Entry
Domain: Contract Opportunities
Requester Comments: Need a role
Additional Information
Back Delete

If you have an FSRS.gov user profile but have not created a SAM.gov account,
you need to create the SAM.gov account first. Since both sites use login.gov to sign
in, use the same login.gov account you use for FSRS when you sign in to SAM.gov for the

first time.

The first time you sign in to SAM.gov, you must read and agree to our Terms of Use
(including entering a one-time password SAM.gov sends to your email address) and
complete your profile. You can then complete the steps above.

If your login.gov account includes multiple email addresses, sign in to SAM.gov with the
email address you used to set up your SAM.gov account. This will make it easier to set up

your role and permissions for subaward reporting.
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If you sign in to SAM.gov using a different email address on the same login.gov
account, you see a page stating you have an existing profile. We recommend you
sign out and use the email address associated with your SAM.gov account.

= An official nebsite of the United States government

M saM.cov

You Have an Existing Profile

You signed in with an email address different from the one used for your
SAM.gov profile. Only one email address can be used in your login.gov
account for a SAM.gov profile.

Sign out and sign back in using the email address used for your SAM.gov
profile.

View your emails in your login.gov account.

You can manage subaward reports for multiple entities within a single SAM.gov
profile, and we can help import your FSRS information

Do I have other options?

DEACTIVATE YOUR SAM ACCOUNT CREATE NEW ACCOUNT

1 the email address it

Deactivate my current SAM.gov profile and create a new
the email | signed in wit v profile with the email

SAM

this:

+ Your existing SAM.gov profile is permanently deleted. ; .
ail you signed in with from your

+ Youlose access to entity registrations connected to the
profile, if any
reate a new, separate login.gov account with

+ You lose access to saved searches, if any,

+ You have to manage separate SAM files.
+ You may have ta request access to subaward reports from ou have to manage separate SAM.gov profile:

Entity Administrator.

« Vou may have to request access ta subaward reports
i or.

ions to deactivate your SAM.gov profile

Close
Feedback
Our Website Our Partners Customer Service Policies
About This Site Help Privacy Policy

Contact Federal Service Desk &

Our Community &

Freedom of Infermation Act &

You may also select the link to access login.gov if you want to update that account directly.
Please be aware that login.gov is not supported by the Federal Service Desk. If you need

support while updating your login.gov account, select help at the bottom of the Your
Account page.

One option is to deactivate your current SAM.gov account so you can use another email

address. If you don’t have access to the email address you used for your SAM.gov account,
this may be a good option to use.
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Another option is to make a new SAM.gov account. If you have a reason you want to
manage your subaward reporting in a separate account from the rest of what you do in
SAM.gov, this may be a good option for you.

Selecting the link for either option will open the instructions for that option in a new tab.
Follow these instructions if you believe the option is the best one for your organization.

If you use a different login.gov account to sign in to SAM.gov, SAM.gov won’t
be able to detect that you are an FSRS user. If you know that you have an FSRS
account, please sign out and use the email address associated with that account to sign in so
you can use the page to get set up for subaward reporting in SAM.gov.

If you want to use a different login.gov account for your subaward reporting in SAM.gov,
you can sign in with that account on this page and select Request Permissions, then
select the entities you want to report for, as shown previously.

M sAM.cov

Mo FERS Profile Found

Nequedd Perrviisines

v oo yoar Warksgese o e

shge oal vl use # Lo aige in O

SAM. gowr
An offl clal website of the U.5. General Services &dminkstration

https://www.fsd.gov/gsafsd_sp?id=gsafsd kb articles&sys id=1bf27442973316509876b94de053af52

9/9



