GMS - RIFANS Training
Updating Past and Future Transactions in RIFANS
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Introduction

The Rhode Island Grant Identifier (RIGID) is a unique identifier created and populated in eCivis. The RIGID will be
populated in the Internal Grant ID field once an award is moved to the “Grant Awarded” or “Funding Allocated” stage.
RIGIDs are generated each night and should be visible in eCivis and RIFANS the day after you move your grant to
awarded stage. The RIGID can be found easily by navigating to the Contracts & Accounts tab for your grant award.

Home COVID-19 Grant

Home ; Project Search ; Project Deshboard ; Contracts & Accounts

Grant Contract & Account Details
Health Project

Information pertains to grants “awarded” in this project. ig)

FD1004 Hearst Foundations: Health - FY 2021

Stage: Grant Awarded Awarded: $1,000,000.00
Grant Contract Summary
2 Award Notification Date: 09/09/2021
2 Contract Start Date: 09/16/2021
2 Contract Close Date: 09/17/2025
Award Type: Advance Payment () Reimbursement
Award Documents: Gl
Grantor Contract Number: FAIN/Award 1D will go here

DUNS Mumber:

Grant |denfifiers
| internal Grant 0: B/GDIW{TDEAVZNZ3Fuessg== |
Internal Grant Name: Line Sequence(s) should be entered in this

field

In RIFANS, we will prefix the agency and line-sequence to create the RIFANS RIGID making it easier for the person
entering the documents to pick the correct value. The format will be the 3-digit agency code, line sequence, RIGID. An

example of how RIGID displays differently in GMS and RIFANS is:

e eCivis RIGID: ‘B/GDIWtTDEaVZNz3Fue5sg==’
e RIFANS RIGID: ‘075-2145149-B/GDIWtTDEaVZNz3Fue5sg==’

The RIFANS RIGID needs to be entered in RIFANS to pass back expenses and revenue transactions to eCivis for reporting.



Future Transactions

RIFANS RIGID Data Load and Update Process

The Grantee Awards data file with the RIGID, Line Sequence and other Grants data is received daily from GMS (eCivis).
This RIGID data file is then loaded into RIFANS. Expenditure Transactions (Requisition, PO, Invoice, GL) in RIFANS will
automatically be updated with RIGID for records matching on Line Sequence Number. Only those RIGIDs which have one-
one mapping to Line Sequence Number (One Line Sequence Number => One RIGID) will be used for updating expenditure
transactions. Expenditure transactions from July 1%, 2019 with no RIGID will be included in this RIGID Update.

For match transactions, pick the RIFANS RIGID that shows the associated federal line sequence. There will not be a RIFANS
RIGID with the match line sequence. This maximizes match flexibility. The match account string, including the line
sequence, will still be transferred to eCivis for reporting purposes.

Like all other transactions, Payroll must have RIGID’s assigned to transfer accurately into GMS. In some cases, payroll
adjustments will need to be modified to align with RIGID’s.

Example 1: Employee A is assigned to a federal home account and spends 100% of her time on the two grants (2 RIGIDs)
associated with that account (1 line sequence). Employee A’s time will need to be split based on time/effort so RIGID’s
can assigned and accurate amounts charged to the federal grants in GMS.

Example 2: General revenue (GR) payroll allocations used as match for federal awards may need to be split. Suppose SFY
Q3 Payroll on GR line sequence 1234567 totals $300,000. This line sequence is used to match an annual federal formula
grant. The federal 2020 grant still requires documentation of $250,000 in match. The 2021 grant will require $265,000
in match. Split the allocation accordingly (or via documented time/effort): apply $250k to the 2020 grant/RIGID, and the
remaining $50k to the 2021 grant/RIGID.

RIGID data can be viewed from Requisition Distribution, Purchase Order Distribution, Invoice Line, Invoice Distribution,
and GL lines DFF (Descriptive Flex Fields) screen as shown in below screenshots. Users can select the related RIFANS
RIGID Code while entering the transaction data as shown in below screens.



Create/Edit Requisition
e Navigation: Rl iProcurement User - View Cart and Checkout - Create/Edit Requisition
e This is the iProcurement screen used to Create/Edit Purchase Requisition
e RIGID can be tied to a Requisition using the DFF that has been setup at Requisition Distribution Level as highlighted
in the screenshots below:

Requisition Distribution DFF

e @ http/frifans.enterprise.ri.gowB00T/04_HTML/OA jspTpage=Foraclefapps/ice/porfreqfuebuif/CheckoutUpdateSinglePG&parhade=dis ~ & || Search... 2~

= Oracle &pplications Home Page (= Oracle Applications R12 (& Oracle iProcurement: Chec.., % (2 INCOT61897 | Incident | Service.., |||

File Edit Miew Favorites Tools  Help
»

S () Service Portal - DolT Servi., K30 RIFSMNS Developrrient Wark 2 Large file transfer [ Discoverer 2] DOAPROD 2 DOA-DEY 2] D0A-PTCH 2 DOA-TEST () MOS () O5P Stage ) Paystutt Bl [ Sharepaint update

0D
e iy

iProcurement

S g

Shop | Requisitions | Receiving | Contractors | Assessments

M Navigator ¥ BF Favorites v Shopping Cart Close Window Preferences Personalize Page

@
Requisition Information Approvals Review And Submit
Requisition Information: Split Cost Allocation

* Indicates required field

Selected Line
Line Description Unit Quantity Price Amount (USD)
1 DOG FOOD- FOR THREE DEPARTMENT K9's Total 2358 1UsD 2,358.00

Projects Charge Accounts

Line RI Accounting Hexfield GL Date Percent Quantity Amount (USD) Cost Center RIFANS RIGID Delete
1 [22.10.077.3110118.01.643030.000( S, 12-Jan-2022 | 100 | 2358 | 2,358.00 Q Q &
FY.FUND.AGENCY.LINE SEQ.SOURCE.NATURAL.PROJECT

Add Another Row Total 100 2358 2,358.00

¥ TIP Total allocation must equal 100% of the selected line values.

[_]Apply this Cost Allocation information to all applicable requisition lines

Shop Requisitions Receiving Contractors Assessments Shopping Cart Close Window Preferences Personalize Page
About this Page  Privacy Statement Copyight {c) 2008, Oracle. All rights reserved.




RIGID LOV (List of Values)
Below is the screenshot for RIFANS RIGID DFF that has been setup at Requisition Line Distribution Level

(& Search and Select List of YWalues - Internet Explorer

Search and Select: RIFANS RIGID

- | x

~

Search

Cancel | | Select

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By |RIFANS RIGID|v| |

| @ |

O 0|00 0|0

RIFANS RIGID

016-3381149-
KW3cPZW2IE6CTRGOYupY8w==
016-3381153-
qgi33VBLGIZnxvBivkaOmg==
016-3381154-
uhudgKd-+gEOsE9hiBydWBg==
016-3381155-
YelpwOSInDKsHxmXwgmgmg==
016-3381157-
y/e+Fmoar0gT4XkKbvlhvVFw==
016-3381158-

NNl caFaTNNA nblA O TN ——

< Previous |1-10 . Mext 10

Description

RI State Monprofit Security Grant Program 2018-RI State Monprofit Security Grant
Program 2018

RI State Monprofit Security Grant Program 2019-RI State Nonprofit Security Grant
Program 2019

RI Community Assistance Program State Services Element (CAP-SSSE) FY2020-RI
Community Assistance Program State Services Element (CAP-555E) FY2020

RI Hazardous Materials Emergency Preparedness Grant Program FY21-RI
Hazardous Materials Emergency Preparedness Grant Program FY21

RI State Homeland Security Grant Program-RI State Homeland Security Grant
Program

RI Community Assistance Program State Services Element (CAP-555E) FY2021-RIY

Cammunite Accictanra Pranram State Canvdirac Flamant (ICAPLCCCEY EVIN71

A0 -




Purchase Order Distribution DFF
e Navigation: Rl Purchasing User = Purchase Orders - Create/Edit Purchase Order
e This is the screen used to Create/Edit Purchase Order
e RIGID can be tied to a Purchase Order using the DFF that has been setup at Purchase Order Distribution Level as
highlighted in screenshots below:

O|Purchase Orders - [New] =10} x]
O Shipments - [New] ™= E3
. W © Distributions - [New] =101 %]
Shipments v
Destination l More |
)
Num Requisition Online
.1 Num Requesting Org Number Line Rate Date Rate PO Accrual Acco [ ]
[ | O 03-DEC-2021 3
O PO Distributions
Cost Center
RIFANS RIGID =
] >
Line Num 1 pg Account Des Ip
Chema Find|%

Accrual Grant Rigid Description - |
Budget 067--iB43HrqT20e/NWFb40Q53g== OVC FY 19 VOCA Victim Compensation Formula-OVC FY

) 067--y6Z+YCB+p0SKhdIQE1Flcg== OVC FY20 VOCA Victim Compensation Formula-OVC FY? -

Variance 068-1166130-Mc201bNPpUGA0AGNZ5x8Wg== RI 2020 WUDR Project-RI 2020 WUDR Project

. : . 068-1191102-0001bpzYO0+OWECTjvBIFA== State Heating Oil & Propane Program (SHOPP)-State He
Lines And Shipment Details | | 5gg.1191118-2VBHAFINTEYAIGV57Uol0== SEP FY 17 Competitive Funds-SEP FY 17 Competitive FL
g Line Num 1 0 191120-j/CHIE/bkqu+7HS5cJfr Clean Cities Coalition Network Outreach, Education, and
It ftem 068-1191122-2hQWH/u2eUuSDWY0+RpPOw== Refrigeration Energy Management-Refrigeration Energy I
il 068-1201104-6/g6TLogvUGA0TAaCT+a%w== State Innovation Waiver Under Section 1332 of Affordable




Below is the screenshot for RIFANS RIGID DFF setup at Purchase Order Line Distribution

O Distributions - [New] =153
Destination More [
Requisition Online
MNum Requesting Org Number Line Rate Date Rate PO Accrual Acco [ ]
K O 03-DEC-2021 :

O PO Distributions

Cost Center [

RIFANS RIGID [068-1191120-]!C!tjElbkqu+7H5chJmA== Clean Cities Coalition Network Outreach,
4 4| PP R R e O P | »

PO Account Des
Charge

[QanceI:] |\ C!BGFJ [ Help J

Accrual Variance |
Riudnat



Invoice Line DFF
e Navigation: Rl Payables Manager = Invoices - Entry - Invoices
e This is the screen used to Create/Edit Payables Invoices

e RIGID can be tied to an Invoice using the DFF that has been setup at Invoice Line Level and Invoice Distribution
Level as highlighted in the screenshots below

e InInvoice screen, clicking on Line sub-tab and opening line level DFF will show RIFANS RIGID along with Cost

Center
BP0 QP £ 1R LEIIRK?
E =]o]x] -
Batch Control Total Batch Actual Total
* RIINVOICE HEADER - PAYABLES MANAGER O
] PC Number ||Trading Partner | Supplier Num | Supplier Site | Invoice Date | Invoice Num | |Invoice Amount ||[ ]| Description GL Date Payment Curr
.dard 100 SOCKANOSE 60023 01 01-0CT-2021  TEST 1,000.00 01-0CT-2021 usD =
< rE x »
1 General ‘ 2 LI"J Cost Center
RIFANS RIGID
2 RIINVOICE LINE
Context Value
Description RIFANS RIGID [ %] " heol[Tax Proji | Tax ||Preg Rem
Help B
Find|%
Rifans Rigid Description 2]
028-NULL-0GeNfMVKPEQZJ6GGDLBWmMA== Preschool Development Grant-Preschool Development €
029-4106113-gaiXEy00emtBmLmoWY6g== CDBG-15-CDBG-15 -
7 029-4106114-h6g/oQZQ7UgWjHIDOX0Mng== CDBG-16-CDBG-16 S Z
029-4106115-HdZ2suzGF0u4Vn7Gf3bPOA== CDBG-17-CDBG-17
029-4106116-/INZq40YI50uyboonVx681g== Meighborhood Stabilization Program 1-Neighborhood St:
029-4106117-SPqcxsIR0keoDyphivgJ3g== MNeighborhood Stabilization Program 3-Neighborhood Ste
029-4106119-a/7KNDVXF/kezKims11r7 Tw== CDRG-18-CDRG-1R




Invoice Distributions DFF
In Invoice Distributions Screen, expand on Distributions DFF, to open Distribution DFF with RIFANS RIGID, Cost Center,

and other fields

= [=] ]

m)

O Distributions (Rl Payables Manager) - State of Rhode Island, Test, 10 WOODLAND DRIVE OPERATIONS LLC

Line Number 1 Line Total 100.00

Line Description Distribution Total 100.00

= RIINVOICE DISTRIBUTION

ib Num HMah:h Quantity ”Prica HAmuunt HDasmiptio HGL Date HSlatus HA g
l 100.00 01-0CT-2021 Never Validated Unprocessed
Agency Approver
Cost Center
OSP PO Number
OSP Contract Number
Invoice ID for CpePCT
RIFANS RIGID =
»
Find|%
RIFANS RIGID Description ]
7 044-1995101-14cwfib1 mUBeHISyTuXCvg== Pipeline Safety Natural Gas-Pipeline Safety Natural Gas
044-1995102-vWeQCS990EKNJKUL395egA== One Call Program-One Call Program -

Status Never Validateq | 045-2605102-#E+A5IL70inEXukOaLkEA== Fair Housing Advertisement (HUD Partnership Grant)-Fa

Accounted Unprocessed 049--+cWGZI28+kudKnN7fmoP dA== John R. Justice Student Loan Repayment Assistance 20

049--qY0cAYDRVE +RoQ/LaKDFXA== John R. Justice Student Loan Repayment Assistance 20°




Journal Lines DFF

e Navigation: Rl GL Agency User = Journal - Entry
e This is the screen used to post Journal Entries
e RIGID can be tied to a Journal Entry using the Journal Entry Line Level DFF as highlighted in the screenshots

below

e InJournal Entry screen, clicking on Lines sub-tab and opening line level DFF will show RIFANS RIGID along with

Cost Center

0

x|

Journal

Corersion Reverse

Currency S0 Date

Descripti
Led@
Pe

Balance T

Clearing Comp

Lines ]

Cost Center

RIFAME RIGID

Choices in list: 929

Line Account
Acct Desc
Post ALt
Check Funds Re

Find|%

Grant RIGID

-2275108-8Ba0vE3100uRDoxOokloeg==
-227511 8-LEBUNKNoykWe P DZ3emy kKMA==
-2275193-LIBUNKNoykWe P DZ3emy KMA==
-2400108-RHatl mbYs+UvvaF +Grocy mRg=:
-2400106-2/3e/0/DI/Eefed eEE3QI9g==
-2400108-zMT+CMIDB0ETLUjOIENg==
-2447104-f0rSiNsgDUy0fdcA+dFH QA==
-2447104-uknoB a5 LIS 8+ U LoAlg==
-2447108-B3vwidr++UGB03T zrkhat==
-244 711 9-ME DU P ME2STaurtZkFue==
-3381149-KWIcPOWZIEBC TR G Oyupy Bwe==
-3381154-uhudakd+yEOsEShiByd\WEg==
-3700102-4phPyxhyp DehlykhtyM] Q==
-3700104-8HT3cMEUEGH G EEUaR G 3A==

IR N T R R R TN AT RS R TR )

T

Diescription

I]»

-FY22 QRS WOCATIONAL REHAEILITATIVE SERVICES
-CCDF GY2022 Discretionary Funds

-CCDF GY2022 Discretionary Funds

-CCDF GY2022 Mandatary & Matching Funds

-CCDF GY2022 Mandatary & Matching Funds

-CCOF GY2022 Discretionary Funds

-Title Il B - Supportive Services 2101 RICASES ADMIR
-Title Il B - Supportive Services 2201RICASS

-Title Il Home Delivered Meals

-Title VIl - Elderly Feeding 2101 RIDANS-02

-RI State Monprofit Security Grant Program 2018

-RI Community Azsistance Program State Sewices Elem
-Marragansett Bay Mational Estuarine Research Reserve
-RIF-10-0-60 Fisheries Resource Management

R T E Y

| +

G

rsed

ns...

rency...

- Oix

10



RIFANS RIGID DFF Data flow in Expenditure Transactions:
If a Requisition distribution record has a RIFANS RIGID Code value attached to it (either update by program or User
entered), the value will be automatically transferred to Purchase Order Distribution record DFF when the PO is created
using the respective Requisition record. Likewise, when an Invoice is created using the Purchase Order, the Invoice
Distribution record DFF will be automatically populated from Purchase Order Distribution Record. Please see below
screenshots of RIGID flowing from Requisition to Invoice:

Requisition — Distribution Line with RIGID:

Requester Ds Fazio, Thomas £ Deliver-To Location  082300-047
Need-By Date  26-Dec-2021 00:00:00 Destination Type  Expense
Item Number Inventory Replenishment Request Mo
Category Description  Security and Access Systems Maintenance and Repair Supplier SIGNET ELECTRONIC SYSTEMS INC
P-CardUsed Mo Supplier Site 01
Supplier Contact
Contact Phone
Supplier ltem

Charge Account

1

Supplier Onboarding Status
Source Document Number
Source Document Line Number
Source Document Type Code
Bill To Location

Employes Name (Initial contract)
Position Title

Consultant Type

Service Categories

Hours per Week

Under RI State Supervision
Extension of Previous Year
Effort

Factors in Decision

2620081

1

Blanket Purchase Agresment
08200021

DOA ACCOUNTS & CONTROLS

Charge Account Project Number Task Number Expenditure Type E; iture Item Date Percent Cost Center RIFANS RIGID
22.10.098.1021101.02.616200.00000 100 3551\'5"" E_i_:-fﬂ_gc%:\n :t‘J »<J|='o BaplUZw==
PO Distribution:
O =
£ DISTRIBUTIONS joice Total 25,950.00
Distribution | Contract Line Mum| | Quantity Ordered||Quantity Billed | ltem | Deliverable Num||Approval Statu ltion Total 25 950.00
. 1 1 1 Approved .068-1217 =
PO Shipment Num PO Distribution Num ||Match
1 1 1

© PO Distributions

Cost Center |
RIFAMS RIGID |068-1217101-jBAgXmYbTUKPQi%ap/lUZw==

LSTA State Grants-LSTA State Grants
»

4 1]

|
Cancel Clear Help

11



Invoice:

Batch Contral Total

@ RI INVOICE HEADER - PAYABLES MANAGER

Batch Actual Total

O

Type

||PO Number ||Trading Partner ||Supp|\er Num HSuppIier Site Hlmmice Date H\n\mice Num | Invoice Amount |Descrip1ion

[

||GL Date ||Payment Cur
3626961 SIGNET ELECTR! 22476 01 [20DEC2021 (DO test2 2595000 | 20-DEC-2021 usD

\

| | | \ LI
| | | \ LI
| | | \ [

3 Holds 4 View Payments 5 Scheduled Payments 6 View Prepayment Applications

tems | 2595000
Retainage ,7
Prepayments Applied ’7
Withholding ’7
Subtotal | 2595000
Tax 0.00

Freight

Amount Paid Status

UsD 25,950.00

Status |Val|dated
Accounted |Yes

Approval |W0rk‘ﬁow Approved
Holds |0
‘Scheduled Payment Holds ,r

Descrioti
Miscellaneous ,7 escription
Total 25,950.00
(m [ Calculate Tax Iw ( Carrections ( Quick Match ( Match ) ( All Distributions )

12



_Invoice Line Distribution DFF:

Line Mumber 1 Invoice Total 2595000

Line Description FY20 SECURITY 8YSTEMS TE Distribution Tatal 25,950.00

= RIINVOICE DISTRIBUTION
stribution Num HMatch Quantity HPnce ||Amoum. HDescrionn HGL Date HSlatus HAccounting
1 25950 25,950.00 FY20 SECURITY SYSTEMS TESTING & PREVE 20-DEC-2021 Validated Processed

O Invoice Di

Agency Approver ||

Cost Center |

OSP PO Number |

OSP Contract Number |

Invoice |D for OpePCT

RIFANS RIGID |068-121?101-jBAngYbTUKPQiQapFIUZw=

4] 5

Cancel Clear Help

LSTA State Grants-LSTA State G
3

Status Validated

Accounted Processed

Distribution Class

Associated Charges

Saved

Account Description  FY2022 General Fund Administration, Departmen.SNAP Fraud Framework Impl.Federal Revenue Family Medical

Reverse 1

Tax Distributions

View PO

View Receipt

Record: 11

| | <0sC>

13



RI Grants RIFANS RIGID and Description Report

e Navigation: GL Reports - Run Reports - Rl Grants RIFANS RIGID and Description Report

e This is the report to download Grant/RIGID data received from eCivis. This will generate an excel report of all

available RIGIDs in RIFANS.

e The Excel file can then be used to search/tag important RIGIDS without having to connect to RIFANS
= x]
Run this Request

Copy

Name RI Grants RIFANS RIGID and Description Report
Operating Unit

O Parameters
Parameters
Language American English e | ‘

Atthese Times oK Cancel | Clear | Help |

Run the Job As Soon As Possible ’ d g
Upon Completion

Save all Output Files OBurst Output
Layout XXRI_RIFANS_RIGID_DESC_TEMP Options

Notify

Deli Opt
Print to  noprint elivery Opts

Help (C) Submit Cancel




Sample Report Output:

e Below is the sample Excel output of RIGID data generated by the above report
e This Excel data can then be used to search/mark relevant RIGIDs

File Home Insert Page Layout Formulas

Lﬂl-j & Calibri T8

Paste EB' B I U-
g v

>
>
I1f
1]

Clipboard  © Font "

Al - Je RIFANS RIGID
A

1 RIFANS RIGID

Data Review View Help © Search

= - 2% Wrap Text General - E
= Conditic
= Merge & Center ~ ) <0 .00
B ’ $ /3 3 %0 0 Formatti
Alignment I Number It
B

RIFANS RIGID Description

2 |022-2590103-HFwWTFTFemk+KnXdKquY 7hw==

ACL Independent Living State Grants-ACL Independent Living State Grants

3 |027-2945101-rUSKuEDBEEaShOXAllzNOw==

FFY 2021 assistance for operations of RIHPHC, the R.I. State Historic Preservation Office.-
FFY 2021 assistance for operations of RIHPHC, the R.I. State Historic Preservation Office.

4 |027--+7nEjczTTkeYiWcNGr3UKQ==

2020 HPF SAT - RI SHPO, Old State House Access Project-2020 HPF SAT - RI SHPO, OId
State House Access Project

5 |028-2018127-PJS/X0YztOyupWI28mAST7A==

Infant & Toddlers / Families (Part C)-Infant & Toddlers / Families (Part C)

6 |028-2018134-gkFAANX12Eig+ssjvFrogw==

ADAP Shortfall Relief-ADAP Shortfall Relief

7 |028-2018147-decrf2jpzUWwSpjil M859w==

Support for Demonstration Ombudsman Programs-Support for Demenstration Ombudsman
Programs

8 |028-2018156-CNgsir7h+ky3T3M/XNCasg==

Demonstration Project to Increase Substance Use Provider Capacity-Demonstration Project
to Increase Substance Use Provider Capacity

9 |028-4828502-MgngRo65GEKS|NPpQAUGKg==

IDEA [ American Rescue Plan Act of 2021 (ARP)-IDEA / American Rescue Plan Act of 2021
(ARP)

10 |028-NULL-0GeNfMvkPEGZIEGGDLBwmA==

Preschool Development Grant-Preschool Development Grant

11 |028-NULL-UhO/SPw9pUe+jUsSxXYjQA==

Ryan White Care Act Title II-Ryan White Care Act Title Il %

12 |028-NULL-bLV8PjKd2E2IUqzkrTkOzg==

cahi

Ryan White Part B Supplemental-Ryan White Part B Supplemental

~o- « mErARIs A

Monew Follows the Person - Rehalancine Grant Demonstratinn-Monev Follows the Person -

Note: Instructions on how to pull a similar report from eCivis can be found in Appendix A.
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General Ledger — Journals Web ADI
Modified ADI to show RIGID along with Cost Center. Please see below screenshots:

To generate a new ADI with RIGID template:

A® MNavigator - RI GL Agency Us

Functions | Documents

Weeh ADl Create Document

Worklist
Journals

1=

+ Inguiry

+ nrts @

Web ADI Create Document

Lot % ® [0 ] +]

Web ADI Create Document -> General Ledger — Journals -> Excel 2016 -> Rl Functional Journal with Cost Center
and RIGID -> None -> Create Document -> Open (security bar popup)

D Seaich

Fle Home Insert Pagelayout Formulas Data  Review View  Add-ins  Help Bl Publisher # Shae  © Comments

26 e Yot Gonwa B R e 854 Good Neutal BB B [ | T - Ap O

[checcer = | Vi ot ot sota fean

Taborma 9 <A A

< X cu
9‘9 Dcopy ~

§ - % 9 %8 | Condtont Foermatas [Col

u-/ EH- &-A-
8 Iy y-% | Formatting~ Table

« < Foemat Painter = 8 Merge & Certes ~

Chpboard ~ font 5 Aagement 5 Number ) Stytes Cemn tatng Sensitity -~

View Contest ViewHeades ViewLine 1}

Acal
Database ENT-DB-RANTLENTER
Data Access Set State of RI Set of Boo

| Chart Of Accounts RI Accountng Plefielc —1

Ledgert - Text State of RI Set of B¢
Source: - Text ADI

Current - Text

Categar
Accour:
Pertod 1

Referes

Upl Y FUND AGENCY LINE SEQ SRCE NATURAL PROJECT Debit Credit Une Description  Line DFF Messages
“Lut-Teat *Mhanber *rarter Test st - Test
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e Double clicking on the Line DFF column would open up Journal Lines DFF which has RIFANS RIGID along with
Cost Center
e Selecting a RIGID here and performing an upload would update RIFANS RIGID DFF in GL Journal Line
e Note: when using the Journal Lines DFF search screen, the format of the descriptive flexfields (cost cetner and
RIGIDs) will be automatically added. However, if typing the RIGID directly into ADI (not using the DFF search
screen), the format must be:
o Cost Center.RIGID (a period between the two fields)
o Ifthereis not cost center, then it will be .RIGID (period before the RIGID only)
e When uploading the ADI, choose Import Without Validation for Descriptive Flexfields

DFF Search Screen:

e T NN

fle  Home Insert Pagelayost Formulas Data  Review View  Addeins  Help Bl Publisher 4 Shae 3 Comments
T AuteSem = Ay &

qr" = Tahoma s <A A Geneest EIa: - B | Nomal ad Good Neutral 8 = E= 5“ eprortie At @)
o= [DyCopy ~ B - - £ /
Paste & g o | Condtionst Formatas [Calculat xplanat sert Delete Format Sont& Find&

= Sromattunte | 31 M~ H - $ 7% 9 WA - Tablee 5 > Y © Clear ~ Fiter = Select =

) 5 font 5 Angement 5 Number ) Stytes cem totng Sensitnity ~

M22 2 v

A B C D E F G H 1 J X L ™M N » Q R s T u v w x ¥ z A 8 ac
2 View Contest ViewHoades ViewLine 1
3| “Balance Type Actal [
4| Database ENT-DB-RANTLENTER fitw Neahid %
5| Data Access Set State of RI Set of Boo
6. Chart of Accounts R Accountng Fiedel [ —
7 ~

1 ehoct
] 1 et State of RI Set of B¢ A2cdl)| Lonind
9 ext ADI
10 Text USD Eater Jourmale: Lines
1 p—e
12 1/20/2022 CostCenter | Q
13
REANS RIGD | o)

Cancel | | Select

20 Opl FY FUND AGENCY LINE SEQ SRCE NATURAL PROJECT Debit Credit
2 “LatTet *danber it

ADI Upload:

Close Uploa
Upload Parameters

O all Rows
® Flagged Rows
[¥] Automatically Submit Journal Import
Journal Import will be automatically submitted on successful completion of the upload

[Jcreate Summary Journals
Journal Import will summarize all transactions that share the same account, period and
Currency

O Do Net Import

Rows to Upload

Descriptive Flexfields
® Import Without Validation
Specify how Journal Import will handle descriptive flexfields

Close Uploa
Copyright 2005, Oracle Corporation. All rights resq
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RIFANS RIGID DFF showing possible RIGID values:

e - mmm

fle  Home Insert Pagelayout formulas Data  Review  View  Addins  Help B Publisher % Share O Comments
v‘ @) _rg c: ] Taboma g AA 2 Wosp ext Gewra =i i3] , (7 [noma 83 Good Neutral - B D‘%: ;['ET.] é:f&-m : ,q,; : ;i
< S | e S || Condoo Fard e CRROR =t |t Doletn Formit | = S
Sromeipunins | BT Wr|H O A 3 Mege & Coter $-%9 43 Formatting = Table =  Checkcell— Ll 3 > ¥ © Clear~ e linyted
Chptosd & fort [ Angement 5 Number & Stytes Com totng Sensitmity ~
. 4 v
iA B C D E F G H 1 J L3 L M N P Q R S T v v w X Y Z AL AR AC -
2 View Contest ViewHeader ViewLine |
3| Batance Type Actal [
4| Database ENT-DB-RFNTI ENTER | fram Renid ed
5 Data Access Set State of R Set of Boo {
6 Chart Of Accounts Rl Accountng Pexfel S PN
$ |
1 e  Search and Select - FIFANS RIGID
% & Senrch creers: RTINS | Gancel
" . i To hmit the number of rows returned, enter a search criteria for Value or Description and press the Go Batton.
12 Ll Soloct Rem | Select 11001458 V] htid @
14 Select Value on
:: 016-3381149- RI State Nonprofit Security Grant Program 2018-RI State Nonprofit
1 CLBGNLMKRU2CMYCBIT +ipA== Security Grant Program 2018
18 016-3381149- RI State Nonprofit Securfty Grant Program 2018-RI State Nonprofit
15 | KW IPZWESCTRGO up YW == Security Grant Program 2018
20 Upt 1Y FOND AGENCY LINE SEQ SRCE NATURAL PROJECT Debwt Credit 016-3381153 RI State Nonprofit Security Grant Program 2019-RI State Nonprofit
2 “Lut-Tewt *Samber i DIHMCLEENOmCa0qofSprig== Secusity Grant Program 2019
2." 016-3381153 RI State Nonprofit Security Grant Program 2019-RI State Nonprofit
2 QEVELG2mBVAOMg== Security Grant Program 2019
24 016-3381154- RI Communily Assitance Program State Services Element (CAP-SSSE)
25 VEIUpRO0GXOOQNENTg== FY2020-RI Commaunity Assitance Program State Services Element
26 (CAP-SSSE) FY2020
z 016-3381154 RI Commundty Assistance Program State Services Blement (CAP-
2: UhudgKd +gEOSEINBNWEG = SSSE) FY2020-RI Community Assistance Program State Services
;0 Bement (CAP-SSSE) FY2020
n 016-3381155 RI Hazardous Materials Emergency Preparedness Grant Program
2 ACpOMNHTIICPQMAfdbw == FY21-RI Hazardous Materials Emergency Preparedness Grant Program
3 (273
L 016-2381155 R1 Hazardous Materials Emergency Preparedness Grant Program
35 VelpwOBINKSHmXwqmamg==  FY21-RI Hazardous Materials Emergency Preparedness Grark Program v
3% 21
37
38
39
40
41
42] eG 5 o
43| To:iThes e e g nsert 25 rany
4
45
46
47
48
45
s <
Shoet! + . »
Aok Hm o - 1 + 10N
-_
Sample with Cost Center data:
£ Search 3
File Home Insert Page Layout Formulas Data Review View Add-ins Help El Publisher 1% Share I Comments —}
Oracle ~ _J
Menu Commands o~ _J
]
K15 - fe CE
AlB|Cc D | E | F | G| H | 1 J K L | M [N P -
2 View Context View Header ‘ ViewLine I r
3 : Balance Type Actual
4| Database ENT-DB-RFNT1.ENTER
5 | Data Access Set State of RI Set of Boo
6 | Chart Of Accounts RI &ccounting Flexfislc
7
8 | Ledger:- Text State of RI Set of Bc
9 | Source:- Text ADI
10|  Curreni: - Text USD
11| Catego:- Text Alocation
12|  Accoun - Date 25-Jarv-22
13| Period -- Text JaN-2022
14 Batch b Text DIO test
15 Journal Text DIO test _|
16| Journal Text
17| Journal Text
18| Referer
19|
20| Upl F¥ FUND AGENCY LINE SEQ SRCE NATURAL PROJECT Debit Credit Line Description  Line DFF Messages
21| * List - Text * Mumber * Mumber Text Lisk - Text
22| 2o Tors Tmeoez 2 ez Tooooo 4052025 S807778-0001 [N 16:103,
23| 20 s ez 2 %azszo Toooo 2052025 5807775-0001 1N 16:103.
24| 720 075 ez b2 %asvio ooooo 300 5796211-0001 T 004 0000000000, D75- 21 70162-89Mgj 3LIRkKyqBuglzwdce=
25| 720 s ez B2 %azmo Toooo 900 5796211-0001 N 0GY, 0000000000, 075- 21 70162-83hg) JulRkK ygauglzwdeg=
26 | 72710 s Tozoze 2 fasz200 Tooooo 14,88 58081890001 |NV 0040000000000, 075-2220120-1d15WeGIELFGIUIW TYMS A=
27| 720 s T2z 2 asz200 Toooo 44,89 5808189-0001 [NV 00Y, 0000000000, 075-2220120-1dAI5WeG DELFGIUIW TYME A=
20 | -
Sheet1 (O] 1 3
Ready B L 1 + 100
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Sample with no Cost Center data:

File Home Insert  Pagelayout Formulas Data Review View Add-ins Help Bl Publisher

M23 | i »x £ | '000\.0000000000.014-3330103-x/MD9jXs206CUbbzI2idQA==
dalBlcio| & | B [6]| W | 0 | J | K | L ! M
2 ViewContext | ViewHeader | View Line |
3| " Balance Type Actual

4| Database ENT-DB-RFNP1.ENTEF

5 | Data Access Set State of RI Set of Boo

6 | Chart Of Accounts RI Accounting Flexfiels

7

8 | Ledger - Text State of RI Set of Bo

9 | Source - Text ADI

10| Currenc- Text USD

11| Categoi- Text ADI

12| Accoun- Date 11-May-22.

13|  Period - Text MAY-2022

14| BatchN Text

15| Journal Text

16| Journal Text

17| Journal Text

19

20

21

22




RI Register 7 - Transaction register for ADI adjustments

| £ Oracle Applications - PRODUCTION — O x|
Eile Edit View Folder Tools Window Help DRACLEi
HY20 5847 €[] [ e LD G5 ? L

] : % i

Run this Reguest

Copy il

WETEMIR! Register 7 - Transaction register for ADI adjustments]

Operating Unit  State of Rhode Island O Parameters

Parameters
Language Ametican English From Fund /10 General Fund

To Fund |10 General Fund
Language Setti

from agency 073 Health, Department Of
At these Times To Agency 075 Health, Department Of
Run the Joh A3 Soon as Possible From line seq
To Line seq
Wypton Clopleiem Frarm Matural Acct
M Save all Output Files OBurst Output
To Matural Acct
Layout From Project
Notify To Project
Print ta noprint From Cash Date (DO-MON-YYY'Y) 01-JAN-2022
To Cash Date (DD-MON-¥Y¥Y) |18-JAN-2020
Help (C) Subm

Account Source E erdera\ Revenue

From Cost Center

To Cost Center
4| >

Cancel Clear Help

1:41 PM

~ = D)o,

B

The Register 7 report has two tabs. The first tab contains the transactions fields in the format required to be used for
ADI. Column L has the RIGID in it. Any one line sequence to one RIGID transactions have the RIGID already updated.
The second tab contains the valid RIGID and should be used to populate the RIGID in the first tab. The ADI layout used to
create adjustment journals is ‘Rl Functional Journal with Cost Centers and RIGID’.

To make edits to transactions, follow these steps:

1. Download Register 7, using applicable selection criteria
2. Delete any rows not to be reclassified. Note that each transaction has multiple rows, and the debit/credit for
each must be kept to balance.
3. Verify the accuracy of all transactions to be reclassified
4. Manually change any exceptions from the logic above
a. Ifyouchange a line sequence, change (or add/delete) the RIGID accordingly
b. Column J, the GL_ADI_Description field automatically shows the Supplier ID and Supplier name for the
original transaction. If you must copy and paste this field, leave it intact, with no changes to its format.
c. To make a partial adjustment using the Register 7 Process, the amount to remain in the original account
should be adjusted back to the account, by adding a row that can be copied from Register 7. In effect,
the user would transfer the full amount out, then transfer the amount to remain back into the original
account. This will avoid inaccuracies in the Transparency Portal data.
5. Fill in any missing RIFANS account numbers, RIGIDs or other data
a. Refertothe 2" tab for a list of current RIGIDs with descriptions
b. Incases where an original transaction row on Rl Register 7 had a journal entry, as opposed to an invoice
voucher as its source, the GL_ADI_Description field will not be prepopulated. In such cases, the agency
must populate it, as well as any related rows which it will insert with the relevant supplier information
6. When Register 7 is completed to the agency’s satisfaction, copy and paste it to an ADI spreadsheet

20



7. Assign it to a RIFANS journal entry number and follow the usual RIFANS procedure for converting the ADI
spreadsheet into a RIFANS journal entry.

Doing this correctly will enable the RIFANS Support Team to populate the vendor information and transaction details
into RIFANS reports available to agencies.
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Tab 1 of Register 7

£ Search
File Horne Insert Page Layout Forrnulas Data Review Wiew Help El Publisher 1% Share I Comments
fﬁ E& Parial “ln - A A 'b‘7' h EE/Wrap Text General ~ ﬁ % @ @ gg( ﬁ " %? /C)
~ -
Paste = Conditional Formatas  Cell Insert Delete Format Sort & Find &
B I U- - |o-A-| = < -9 00
= - - - Ry $ % 3 o0 - Formatting ~  Table >~ Styles ~ = = e ¥ Filter v Select~
Cliphoard & Fant ] Alignment [} Humber [} Styles Cells Editing Sensitiuity ~
AZ - £ From Fund
A B C D E F G H J K L hl -
1 |Date R0O1/25/2022 02:42:15
2 [Frarm F0
3 |Ta Fun10
4 |from adh7s
5 |To Ageli75
6 |From li
7 |To Line
8 |From M
9 |To Mat
10 |Fram F
11 |To Praj
12 |From C2022/01/01 00:00:00
13 | To Cas2022/01/31 00:00:00
14 | Accouiz
15 |Fram C
16 |To Cos
18 /22 0 75 43920 ooaa 4052025 £807778-0001 INVOICE:DEPOSI16:105 DEPOSIT-MERT17E  1/12/2022 2:38:20 PM INITIA
19 22 fin s ersez B2 B43920 Bioooo 4052025 5807778-0001 INWVOICE DEPOSI16:105 DEPOSIT-MERT17E  1/12/2022 2:38:20 PM INITI4
022 Mo WS 43710 Toooo S00 5756211-0001 INVOICE: 22 685 00M.0000000000.075-2170162-622 B85 _121621_10  1/24/2022 5:08:50 P DOH.
2122 Mo Wi 2170162 2 43710 Toooo 900 5796211-0001 INVOICE: 22 685 00M0000000000.075-2170162-622 B6S_121621_10  1/24/2022 5:06:50 P DOH.
22 22 fin s Ba6200 Toooo 44.88 5608189-0001 IWwOICE:22_100000%0000000000,075-2220120-122_10000_011322_ 1/19/2022 5:06:12 PM 5355
23 22 fin s Zzon120 B2 Bag200 Tioooo 44,68 5808189-0001 INYOICE: 22_10000040000000000.075-2220120-122_10000_011322_ 1/19/2022 5:06:12 PM 5355
24 122 i s Bag200 Tioooo 2837 £808187-0002 INVOICE:22_1000 00 0000000000 22_10000_011322_ 1192022 50612 PM 315
25 [22 fio s 25138 B2 B45200 Bioooo 28.37 5808187-0002 INYOICE: 221000 00% 0000000000 22 10000_011322_ 149/2022 5:06:12 PME315
2622 Mo WS 'B46200 Toooo 62.28 5806185-0004 INVOICE: 221000 00n.0000000000. 22 10000_011322_ 1/19/2022 5:06:12 P 5374
4 Tre  Pone1ar o
Rl Register 7 - State Transacti RI RIFAMS RIGID DESCRIPTION EXC 4 3
Ready EE [ = 1 +
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Tab 2 of Register 7

O Search
File Home Insert Page Layout Formulas Data Review View Help Bl Publisher 1 Share 2 Comments
= & Split D3 View Side by Side = =
15 B E cromane | Q [ [ 1] 5 S w5y |

= — = = Marmal Page Break Page Custom ~| Gridl v Head Zoom 100% Zoomto Mew  Arrange Freeze e Swiitch Macros
= B ) o Preview Layout Wiews riaiines Farlings Selection | Window Al Panes~ ] [ i} Mivindowes ~ -

Sheet View Warkbook Wiews Showy Zoom Window Macros ~
a2 ~ f | From Fund v

A 5] [ D E F G H J K L N

1 Date Run 01A18/2022 01:47:39
2 [From Fund fio
3 Ta Fund o
4 from agency T7s
5 [To Agency T7s
6 From line seq
7 To Line seq
8 |From Natural Acct
9 |To MNatural Acct
10 |Frorn Project
11 |To Project
12 |From Cash Date (DD-MON-YY YY) 2022/01/01 00:00:00
13 |To Cash Date (DD-MON-YYYY) 2022/01/418 00:00:00

14 Account Source el
15 |From Cost Center

16 |To Cost Center

17
18 |014--NHytUDj7 e0GKeGIGhue/m

CA 24 Fire Services-CA 24 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENAKCE (O&M) PROJECTS

19 |014--dndgBz4 +dk+HY0EnhgbJbQ== CA 40 Distance Learning-CA 40 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENAMCE (D&M) PROJECTS

20 01 4-- Tl Y bRV MW7 Ul dd== CA 11 ARNG Emergency Management Services-CA 11 NATIONAL GUARD MILITARY OPERATIONS AMD MAINTEMANCE (O&M) PROJECTS
21 | 014-- il H UG dZgbiRbZhow== CA 4 ARNG Electronic Security-CA 4 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (OD&M) PROJECTS

22 |014--No/BkCDpOeh3QTD1 TEgY == CA 14 ARMG Administrative Services-CA 14 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS

23 014-4KXGRZSKOIZy VIFhTYKKQ CA 10 ARNG Anti Terrorism-CA 10 MATIONAL GUARD MILITARY OPERATIONS AND MAINTEMANCE (O&M) PROJECTS
24 | 04--ZiyWrn YAdUuTdg+2 ¥ ofv'sfy CA 2 ARNG Erwironmental-CA 2 NATIONAL GUARD MILITARY OPERATIONS AND MAINTEMANCE (O&M) PROJECTS
25 |014-- DB s z0B CUbbzI2id QA== CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AMD MAINTEMANCE (O&M) PROJECTS
26 |014--ew yLHMLCKWTIZg 150140 CA 23 ANG Security-CA 23 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS
T ne,

eral - A3 AR = =
| Rl Register 7 - State Transacti RI RIFANS RIGID DESCRIPTION EXC ® [ 3

Ready H = 1 + 100%
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Rl Register 8 - Summarized Transaction register by invoice/account/cost center for ADI adjustments
|4 Oracle Applications - PRODUCTION - m} ®
Eile Edit Yiew Folder Tools Window Help DRACLG
BYe 58T R DD LB P57

@ x

Run this Request

Mame
Operating Unit
Parameters

Language

At these Times
Run the Job

Upon Completion

Layout
Matify
Print to

Help (C)

Rl Regisi 3 - Summarized Trangaction register by in

State of Rhode Island

O Parameters
dmercanEnglisl From Fund |10 General Fund
Langua To Fund |10 General Fund
fram agency 0FS Health, Departrment OF
To Agency 075 Health, Departrment Of

As Soon as Possible

M Save all Dutput Files O Burst Outpul From Matural Acct

Copy

ost center for AD| adju

From line seq

To Line seg

To Matural Acct

From Project

To Project
From Cash Date (DD-MON-YYYY) |01-JAN-2022
Ta Cash Date (DO-MON-TYYY) 18-JAN2022

noprint

Account Source |02 Federal Revenue

From Cuost Center |

To Cost Center
1] r

Cancel Clear Help

Register 8 summarizes the transactions by invoice/account code/cost center/RIGID. It may be slightly smaller than
Register 7. The report also has two tabs. The first tab contains the transactions fields in the format required to be used
for ADI. Column L has the RIGID in it. Any one line sequence to one RIGID transactions have the RIGID already updated.
The second tab contains the valid RIGID and should be used to populate the RIGID in the first tab. The ADI layout used to
create adjustment journals is ‘Rl Functional Journal with Cost Centers and RIGID’.

To make edits to transactions, follow these steps:

1. Download Register 8, using applicable selection criteria

2. Delete any rows not to be reclassified. Note that each transaction has multiple rows, and the debit/credit for
each must be kept to balance.

3. Verify the accuracy of all transactions to be reclassified

4. Manually change any exceptions from the logic above

a.
b.

If you change a line sequence, change (or add/delete) the RIGID accordingly

Column J, the GL_ADI_Description field automatically shows the Supplier ID and Supplier name for the
original transaction. If you must copy and paste this field, leave it intact, with no changes to its format.
To make a partial adjustment using the Register 8 Process, the amount to remain in the original account
should be adjusted back to the account, by adding a row that can be copied from Register 8. In effect,
the user would transfer the full amount out, then transfer the amount to remain back into the original
account. This will avoid inaccuracies in the Transparency Portal data.

5. Fill in any missing RIFANS account numbers, RIGIDs or other data

a.
b.

6. When

Refer to the 2" tab for a list of current RIGIDs with descriptions

In cases where an original transaction row on Rl Register 8 had a journal entry, as opposed to an invoice

voucher as its source, the GL_ADI_Description field will not be prepopulated. In such cases, the agency

must populate it, as well as any related rows which it will insert with the relevant supplier information.
Register 8 is completed to the agency’s satisfaction, copy and paste it to an ADI spreadsheet

7. Assign it to a RIFANS journal entry number and follow the usual RIFANS procedure for converting the ADI
spreadsheet into a RIFANS journal entry.
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Doing this correctly will enable the RIFANS Support Team to populate the vendor information and transaction details
into RIFANS reports available to agencies.
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Tab 1 of Register 8

2 Search o Odannell, D
File Home Insert Page Layout Formulas Data Review View Fﬁ El Publisher 1 Sﬂ’e
. B [/ .
0 i Arial g AN | E== & Bwiep T General - == % @ &8 =X = 7 p
5 i ]~
Paste . . A . = = " v O 0 .00 Conditional Formatas  Cell Insert Delete Farmat Sort & Find &
- RS = = Ll S Gatr $ %9 93 Formatting~ Table~ Styles~ - - - * Filter~ Select~
Cliphoard & Fant & Alighment [ Mumber & Shyles Cells Editing Sensitivity ~
a2 - Je From Fund - H
A B C D E F G H J K L [«
1 |Date RO1/25/2022 02:42:15
2 |From FiO
3 |Ta Fun'i0
4 |from ali7s
5 |To Agelrs
G |From i
7 |Ta Line
& |From M
9 |To MNat
10 |From F
11 |To Praj
12 |From C2022/01/01 00:00:00
13 | To Cas 2022/01/31 00:00:00
14 |AccourB2
15 |From C
16 |To Cos
18 [22 10 ) 43020 0000 4052025 5807778-0001 INWOICE:DEPOSI18:105 DEPOSIT-ME
1822 Mo Brs Taersa 2 B43920 ‘Boooo 4052025 5807778-0001 INWOICE:DEPOSI16:105 DEPOSIT-ME
20 (22 M0 brs E43710 o000 900 5796211-0001 INWVOICE: 22_BB8_ 00\.0000000000.075-2170162-85Myj3ulRkKy gBugLzwdcg== 22 685_1216
2082 Mo s 2rmez b2 Ba3710 ioooo 900 5796211-0001 INWQICE: 22_BB8_004.0000000000.075-2170162-83Mej3ulRkKy gBugLzwde g== 22 688_1216 [
222 o s E45200 oooo 44.88 4308189-0001 INWVOICE:22_ 1000004 0000000000.075-2220120-1d8)SWe GOEWGE UM Y MBA=—= 22_10000_01
23 [22 fin s oo T2 E45200 Tiooon 44.88 5808189-0001 INVOICE:22_1000 00%.0000000000.075-2220120-1d8JSWeGDEUGSUMYT Y MEA== 22_10000_01 |
24 (22 fin s E45200 Tiooon 28.37 £808187-0002 INYVOICE: 221000 00%. 0000000000 22_10000_01 [
%2 Ao Brs Toosizs e BaE200 Boooo 28.37 58081870002 InNWQIGE: 22_1000 004 0000000000 22_10000_01
26 [22 fin "Brs Fd46200 fiooon B2.258 £308185-0004 INVOICE: 221000 0040000000000 22_10000_01
A Fize Bone1aa B Far20n Finann £2 2R AANA1AA-NNNA IRA/OICE: 2210000 AN0NN0NNAN 272 10000 N1 L~
RI Register 7 - State Transacti | RI RIFAMS RIGID DESCRIPTION EXC ® 4 3
Ready ] m - 1 +100%
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Tab 2 of Register 8

O Search

File Horme Insert Page Layout Formulas Data Review View Help El Publisher 1 Share I Comments
+ .
@ @ Page Layout ~| Farmula Bar q 0 EC)i SR (S = % ?Er
Marmal Page Break Iﬁ Custorm Yisws v Gridlines |+ Headings Zoom  100% Zoom to EA”MQEA” [l Sitch Macros
Preview 9 Selection | EH Freeze Panes~ Windous ~ =
Sheet Wiew Workbook Views Show Zoom Window Macros ~
&2 < fx Fram Fundl hd
A B c D E F G H J K L -
1 |Date Run 01/1972022 01:46:22
2 |Fram Fund {i]
3 |Ta Fund sl
4 |from agency T7s
5 |To Agency T7s
6 |From line seq
7 |To Line seq
8 |From Matural Acct

9
10
11
12
13
14
15
16
17
18
13
20
21
22
23
24
25
26
e
28
29
a0
31
32
33
34
35
*
7
EE)
39
0
1
42

To Matural Acct

Frorn Project

To Project

From Cash Date (DD-MOMN-YYYY)
To Cash Date (DD-MOM-YYYY)
Account Source

Frarn Cost Center

To Cost Center

2022/01/01 00:00:00
2022/01/18 00:00:00
b2

RIFANS RIGID

RIGID Description

014--NHytUD)7 e0GK e GIGhua/mO==
014--dndg3zd+dk+H30Enhghlbli==
014--ThloweY /UG BAT Ul d,
01 4-- i fOHUGdZghiRb2how==
014--Mo/BkCDp0eh3QTD1 TByvy==
014--4KXGHZSK0IZy VPR TY KIKG=
014--ZiyWWm Y EAdUuTdg+2Y gvsfy==
014--x/MDIjKsz06CULbzI2id QA==
014--w y LHMLCKWTIZg 1500400
014--ZMF zPH/awEZomnagklyks Q==
014--YepIMIDID2geYmBCyF+Dg==
014--127ixscjlo2hd AAD Uhgnig==
016-3351148-kW3cPOWAEBCTRGOyup Y Bw==
016-3361153-qgi33vBLGO2n:wBivkaOmg==
016-3381154-uhudgKd+gE OsEShiBy4WBg==
016-3351155-Y elpwOSIn0KsHx mXwgmgmg==
016-3381157-y/e+Fmoadg T XK hvFw==
016-3381158-00LsaEax00ApNAYMI200==
016-3351158-dsPljzbImbtarMUZY NhFw==
016-3381160-0MbHEFBIrEEH Uk ypBRY rw==
016-3381163-+5JfHBI40+ghvWhi1 i54uSw==
016-3351164-a7 jx3bcBBU+18Y PylduxlG==
016--nVi32q0SsmCenfoipy==
016--0iMgrl 9pzk S+welxfvHCRA==
2227901 03-uhAu T MwR sFiknvGIFhR0E ==
Rl Register 8 - Sumanzed Trans

Ready

CA 24 Fire Serices-CA 24 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS

CA 40 Distance Leaming-CA 40 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS

CA 11 ARNG Emergency Management Serices-CA 11 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS
CA 4 ARNG Elsctronic Security-CA 4 NATIOMAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS

CA 14 ARNG Administrative Semvices-CA 14 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS

CA 10 ARNG Anti Terrorism-CA 10 MATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS

CA 2 ARNG Environmental-CA 2 NATIOMAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS

CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENAMCE (O&M) PROJECTS

CA 23 ANG Security-CA 23 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENAMCE (O2M) PROJECTS

CA 3 ARNG Security Services-CA 3 MATIONAL GUARD MILITARY OPERATIONS AMD MAINTENAMCE (O&M) PROJECTS

CA 22 ANG Erwironmental-CA 22 NATIONAL GUARD MILITARY OPERATIONS AND MAINTEMANCE (D&M) PROJECTS

CA 21 ANG Operations and Maintenance-CA 21 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS

Rl State MNonprofit Security Grant Program 2018-RI State Monprofit Security Grant Program 2018

RI State Monprofit Security Grant Program 2018-R1 State Monprofit Security Grant Program 2019

Rl Community Assistance Program State Services Elernent (CAP-S5SE) FY2020-RI Community Assistance Program State Services Elerment (G
Rl Hazardous Materials Emergency Preparedness Grant Program FY21-RI Hazardous Materials Emergency Preparedness Grant Program FY21
RI State Hormeland Security Grant Program-RI State Homeland Security Grant Program

Rl Community Assistance Program State Services Elernent (CAP-S5SE) FY2021-RI Community Assistance Program State Services Elerment (G
Rl Emergency Management Preparedness Grant FY2020-Rl Emergency Management Preparedness Grant FY2020

Port Security Grant Prograr-Port Security Grant Program

RI State Monprofit Security Grant Program 2020-R1 State Nonprofit Secutity Grant Program 2020

Rl Hazardous Materials Emergency Preparedness Grant Program F¥22-RI Hazardous Materials Emergency Preparedness Grant Program FY22
RI Ermergency Managerent Preparedness Grant FY2021-Rl Emergency Management Preparedness Grant FY2021

RI State Nonprofit Security Grant Program-R1 State Nonprofit Security Grant Pragram

ACLH Indrnendent |ivinn State Grants-AC| Indenendent |iving State Grants -

RI RIFANS RIGID DESCRIPTION EXC ® 4 »

H &3 M - 1 + 100%
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Updating Historical Transactions in RIFANS

Rl Register for Assigning RIGID’s to Historic Transactions (Federal Grants and Match use only)

| 4] Oracle Applications - PRODUCTION - o X
Fils Edit Wiew Folder Tools Window Help ORACLE
B 08T R LD GG ?

o] T

(o] x

Run this Reguest
Copgy
Name Rl Register for Assigning RIGID's to Historic Transactions (Federal Grants and Match use o

Operating Unit  State of Rhode |sland
Parameters  10:10:076:076:::01-0DEC-2021:15-DEC-2021:02

Language American English Fram Fund ([0 jGeneraI Fund

‘© Parameters

Tao Fund |10 General Fund
Langu

from agency 073 Health, Department Of
i llieee iee Ta Agency 073 Health, Departrent Of
Run the Jobh  As Soon As Possible
From line seq
Ta Line seq

Upon Completion

Save all Output Files O Burst Out P REE B!

To Matural Acct
Layout

MNotify

Print to  noprint

From Project
To Project
From Cash Date (DD-MON-YYYY) |01-DEC-2021

Ta Cash Date (DD-MOK-YY YY) 15.DEC-2021
Help (C)

Account Source 02 Federal Revenue

From Cost Center

To Cost Center
1| r

Cancel Clear Help

This register will only be used during the grant system implementation. It will be used to put the RIGID on prior posted
transactions, as well as update open requisitions and purchase orders. The report has three tabs. The columns as well
as values in the other fields beyond the RIGID in the first two tabs must not be modified. The first tab contains the
prior transaction fields. Column L has the RIGID in it and could be modified to update the prior posted transactions.
Any one-line sequence to one RIGID transactions have the RIGID already updated.

Tab 2 contains the open requisitions and purchase orders. This will be used to update the current open requisitions or
purchase orders. Once updated, the invoices paid against the purchase orders will have the RIGID on them. This will
save you from doing adjustments later. The RIGID should be put in column K. The third tab contains the list of valid
RIGID options and should be used to populate the RIGID in the first and second tabs.

The information will be updated once for each agency. The final spreadsheet from the agency should be sent to the Rl
Grant Management Office. The update of the req/purchase order can be sent separately from the historical update.
The update of the requisition/purchase orders is not required but may save you from doing adjustments later. If you are
updating purchase orders, send it as soon as you can so the POs can be updated.

To add RIGIDs to historic transactions, follow these steps:

1. Download this Register, using applicable selection criteria
a. From Cash Date: be sure to select a date prior to the earliest transactions associated with the grant
2. Delete any rows that don’t need a RIGID tagged to them
3. Verify the accuracy of all transactions to be tagged
4. Fill in missing RIGIDs
a. Refertothe 3™ tab for a list of current RIGIDs with descriptions
b. For match transactions, pick the RIFANS RIGID that shows the associated federal line sequence
5. When the file is completed to the agency’s satisfaction, send the spreadsheet nothing whether it is for updating
the history or PO
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6. Email the spreadsheet to Katje.Benoit.ctr@omb.ri.gov.

7. GMO will compile and forward these agency spreadsheets to the RIFANS Support Team for the RIGID’s to be
added.

This process should only be followed for historic transactions without a 1 RIGID to 1 line sequence relationship.

Therefore, it is necessary for all historic match transactions, and federal (Account Source 02) line sequences that are
shared by multiple grants and/or multiple RIGIDs.

Doing this correctly will enable the RIFANS Support Team to populate the vendor information and transaction details
into RIFANS reports available to agencies.
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Tab 1 of Rl Register for Assigning RIGID’s to Historic Transactions
£ Search

File Horne Insert Page Layout Formulas Data Review Wiew Help El Publisher 1% Share I Comments

4 KA = R— General || B By BE E by O

Conditional Formatas  Cell Insert Delete Format Sort & Find &
M & . < ) «0 oo
Srge <t Lenter $-% 9 W Formatting v Table v  Styles ~ . - v “ Filterv Select~

&
¢
I=
¢
Il

Clipboard & Font N Alignment 1] Mumber [ Styles Cells Editing Sensitivity ~
A2 4 S| From Fund

A B © D E F G H J K L 1] N -
1 |Date RO1/159/2022 02:24:11

5 To Agelivs

B Framli
7

5

To Line

From I

9 Ta Mat

10 |From F

11 |To Proj

12 From C2021412/01 00:00:00
13 To Cas 2021412415 00:00:00
14 |AccourB2

15 |From C

16 To Cos

121182021 1:38:39 PM R

4675610 0.85 J22075SEP228 Adi

2145149 ‘Boooo 1.1 075-2145149-B/GONVY J22068LMS01 Adjn: 121132021 12:33:11 PM T
s 2170188 B2 B43110 ‘Boooo 1.1 JZ20BELMS01 Adju: 12/13/2021 12:38:11 PM T
s 2170188 B2 43300 ‘Boooo 1.79 JZ20BELMS01 Adju: 12/13/2021 12:38:11 PM T
s 2205137 B2 B43710 ‘Boooo 219 JZ20BELMS01 Adju: 12/13/2021 12:38:11 PM T
s 71875530 B2 24130 ‘Boooo 275 JZ20755EP228 Adji 12/16/2021 1:358:39 PM R
s "E75510 B2 24130 ‘Boooo 3.49 JZ20755EP228 Adj 12/16/2021 1:35:39 PM R
s 2170152 B2 B43710 ‘Boooo 3.62 075-2170152-MRz0CHJ22068LMS01 Adjn: 121132021 12:33:11 PM T
s 2205161 B2 43200 ‘Boooo 3.92 075-2205161-R2awBY J22065LMS01 Adju: 12/13/2021 12:38:11 PM Tl
s 72205153 B2 45400 ‘Boooo 407 JZ20B3LMS01 Adju: 12/13/2021 12:38:11 PM T
s 2170201 B2 B43710 ‘Boooo 5.08 075-2170201-rOK7 k. J22065LMS01 Adju: 12/13/2021 12:38:11 PM Tl
s 2187120 i 43150 ‘Boooo 5.25 JZ20B3LMS01 Adju: 12/13/2021 12:38:11 PM T

Fizs PIFOIEG] fiz 43710 Finnnn A N75-2170199-944/Y OC. [220RRI WSO Adine 121372021 12-98:11 Ph TI 7
Register for Assigning RIGID's | PO-Req Assign RIGID ‘ RI RIFANS RIGID DESCRIPTION EXC @® [l »

Ready H m - 1 + 100%
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Tab 2 of Rl Register for Assigning RIGID’s to Historic Transactions

O Search 3
File Home Insert Fage Layout Forrmulas Data Review Wiew Help Bl Fublisher 1 Share 3 Comments *}
ftl E)(" Agial Yo AN E== ® BwepTe General - =i @ @ & =X f=f z - %? /O
B~ = [
Paste e AL ====x=5 . .9 <o oo | Conditional Formatas  Cell Insert Delete Format Sort & Find &

B BILU- - -4y S5= S Merge & Center $-% 3 WA e Tblee Syese | e x o | @ Fitere Seleete E
Clipboard Font 1] Alignment 1] Murnber 1] Stles Cells Editing Sensitivity ~ |
A2 ~ p3 From Fund v ]

A B| C D E F G H J K L b <[

1 |Date Run 01/19/2022 02:52:29
2 |From Fund __ fiD
3 [To Fund "o
4 |from agency f7s
4 |To Agency f7s
B |Fram line seq
7 |ToLine seq
8 |From Natural Ac
9 |To Matural Acct
10 |From Project
11 |Ta Project
12 |From Cash Date 2021/12/071 00:00:00
13 |To Cash Date (C2021/12A15 00:00:00
14 | Account Source2
16 |Fram Cost Cent
16 |To Cost Center
17
18 |Purchase order 22 10 75 215107 ENVIROMMENTAL LAEDT 536400 0000 732813 Autacre
19 |Purchase order 22 M0 75 2220118 Highway Safety T2 Bagozo Toooo 5751622 Madeau
20 |Purchase order 22 0 o7 2220118 Highway Safety B2 B43d30 Boooo 751622 Madeau
21 |Purchase order 22 0 brs 220103 Air Poliution Lab B2 Ba3430 Bioooo 3740730 Vittorio
22 |Purchase order 22 0 75 200120 Testing T2 B43430 Tioooo 75:21LFFh004 666393 6 Yendite [
23 |Purchase order 22 0 T7s 222003 Air Pollution Lab Tz 43430 oooo 3656393 5 Vendite
24 |Purchase order 22 0 75 2170190 Prescription Drug OverdD2 543320 Toooo 075-2170190-¥m¥0RMOEDinJwShs Tn3BG== 3556393 7 Wendite
25 |Purchase order 22 0 brs 215101 LAB ADMIMISTRATIONTT  B40400 Bioooo r313m Autocre
26 |Purchase arder 20 Tivs 1752 Rape Prevention and EcTr2 54130 Booon 075-2170152-MR20CKUTDUmM7 kkJzkDJDWo==  B716156 2 Yendite
27 |Purchaze ardar %2 f0 i) F018102 FOrRFn=Ie 2riFeE T Rasgon Finnnn BT ART1 itaeral T

| Register for Assigning RIGID's PO-Req Assign RIGID RI RIFANS RIGID DESCRIPTION EXC ® 4 »
Ready B | 1 + 100




Tab 3 of Rl Register for Assigning RIGID’s to Historic Transactions

2 Search
File Home Insert Fage Layout Forrmulas Data Review Wiew Help Bl Fublisher 1 Share 3 Comments
ftl [A Arial Wio AN === BwapText General - =i @ @ & =X f=f z - %? /O
m~ v
Paste 3 ===|= 5 = Conditional Formatas — Cell Insert  Delete Format Sort & Find &
BIU~ v O0A | === =] . - 9 «0 .00
B 5= &= A~ | == == = | B Merge & Conter $-% 3 WA e Tblee Syese | e x o | @ Fitere Seleete
Clipboard Ty Font [F] Alignment [F] Mumber [F] Styles Cells Editing Sensitivity ~
A3 ~ p3 From Fund v
A B c ] E F G H J K L M.
Diate Run 01/19/2022 02:52:43
From Fund fio
To Fund 0
from agency Brs
s

From line seq

Tao Line seq

From Natural Acct

9 |To Matural Acct

10 |From Project

11 |To Project

12 |[From Cash Date (DD-MON-YYYY)
13 |To Cash Date (DD-MOMN-YYYY)
14 |Account Source

15 |From Cost Center

16 |To Cost Center

1
2
3
4
5 |To Agency
5
7
g

18 |014--NHytUD[7 e0GKeGIGhue/mG==
18 |014--dndgBzd +dk +HIoEnhgbJbQ==
20 |07 4--Thbw ¥ nk< UM IT Ui
21 |01 4--ujfQ +0tU GdZ ghiRb2how=
22 |014--Ng/BkCDpOeh3QTD1 THyYy==
23 |01 4--AKHG Bt ZSKOIZy ¥iFh T KO
24 |D14--ZiyWWm YV AdUuTdg+2Y gV sfy
25 |014--MD3jHsz06 CUbhzI2id A==
26 |01 4--ewlyLHMLCKWWTIZg 150140
27 I014--7hF 7 PH A klyka(==

2021/12/01 00:00:00
2021/12415 00:00.00
f2

CA 24 Fire Services-CA 24 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (0&M) PROJECTS

CA 40 Distance Learning-CA 40 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O2M) PROJECTS

CA 11 ARNG Emergency Management Senices-CA 11 NATIONAL GUARD MILITARY OPERATIONS AMD MAINTENANCE (O&M) PROJECTS
CA 4 ARNG Electronic Security-CA 4 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) FROJECTS

CA 14 ARNG Adrministrative Serices-CA 14 NATIOMAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) FROJECTS

CA 10 ARNG Anti Terrorism-CA 10 NATIONAL GUARD MILITARY OPERATIOMS AND MAINTENANCE (O&M) PROJECTS

CA 2 ARNG Environmental-CA 2 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS

CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENAMCE (O&M) FROJECTS

CA 23 ANG Security-CA 23 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M) PROJECTS

AT ARKG Sarnrity Sanirac ™A 3 KATIORAL GHIARD I ITARY OPERATICN BIC BAAIRTERARNCE {12k PRICLIECT!

Register for Assigning RIGID's PO-Req Assign RIGID

Ready

RI RIFANS RIGID DESCRIPTION EXC ® 4 »
i m- 1 +

10086
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Sundry Invoices
A new version of the Sundry database has been created to send the RIGID.

Steps to Update RIGID Values in RIFANS Payables Batch Database

1. If you have a RIFANS login with the RI Payables Reports responsibility login to RIFANS using your login.
If you do not have a login with that responsibility, login to RIFANS using the login information below.
Login: inquiry
Password: inquiry

2. Onthe Navigation menu, select Rl Payables Reports>Reports>Run.

nterprise Search |AII | Go Search Results Display Preference IE

Oracle Applications Home Page

RS Worklist
Personalize Full List
£ R1 Anancial Inquiry From Type Subject Sent Due
T r1 general Ledger Reports There are no notifications in this view.

“#TIP Vacation Rules - Redirect or auto-respond to notifications.

20 Payables Reports
“TIP Worklist Access - Specify which users can view and act upon your notifications.

= Regorts
& run

T3 i purchasing Reports
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3. The pop up box below will appear. Click on the ‘Ok’ button to select ‘Single Request’.

=
What type of request do you want to run?

* Single Request

' Request Set

This allows you to submit a pre-defined set of
requests.

This allows you to submit an individual request.

Cancel )I

*

4. The pop up box below will appear. Enter ‘Rl Grants RIFANS RIGID and Description Report’ in the Name box and

press the tab button on your keyboard.

Run this Request

Mame |RlI Grants RIFANS RIGID and Description Report

Operating Unit
Parameters

Language

At these Times
Run the Job As Soon as Possible

Upon Completion
v Save all Output Files

Layout
Motify
Print to

Help (

]

)

Language Settings

Burst Cutput

Copy

( Subit

Debug Options

Schedule

Options

Delivery Opts

Cancel

x.
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5. The pop up box below will appear. If you would only like to select the RIGID values for your agency, enter your
agency number in the top box. Leave that box empty to select RIGID values for all agencies. Leave the value for
he second box as ‘NO’. Click on the ‘Ok’ button to save your selections. Click on the ‘Submit’ button to submit

the report.

=
Agency ’— D

Only RIGIDs with no Line Sequence Number |N0
1

6. Once the report has completed, you'll need to save the output file to your computer to allow you to import it

into the RIFANS Payables Batch Database.

‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘ | r

( ok | [cancel] [ clear ] [ Help |

Place your mouse on the line containing the report ‘Rl Grants RIFANS RIGID and Description Report’ and click on
that line to select it, then click on the View Output button on the bottom right of the form.

O x

=l -
( Refresh Data | [ Find Reguests ‘ [ Submit a New Request ‘ [ Submit New Request Set /I
[1 Auto Refresh (¥) ( Copy Single Request ‘ [ Copy Reguest Set ,I
Request ID Parent
_ Mame | Phase Status Parameters
54750741 Rl OSP Invoice Reconciliat | |
| 54750462 RIGrants RIFANS RIGID a |
54750447 Rl OSP PO Staging Main | 150244, *PO* csv, valerie bager -
54750446 |RI OSP Requisition Extract | 50244, *Req" csv, valerie bage
54750445  |RI OSP Invoice Extract Re(| 50244, *Inv* csv, valerie bagerg
54749524 |RI OSP PO Reconciliation | (None)
54749379 Rl OSP Invoice Reconciliat | {None)
54749378 Rl OSP Requisition Recon| {None)
54749129 Rl OSP PO Staging Main | 50244, *PO" csv, valerie bager
54749128 Rl OSP Invoice Extract Rex| 150244, “Inv*.csv, valerie.bager§ +
( Hold Request I View Details | [ Rerun Request ‘ I View Output JI
( Cancel Request I Diagnostics | [ Reprint/Republish (J) ‘ I View Log (K) JI
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7. The pop up box below will appear. Click on the Save As option.

nternet Explorer >

What do you want to do with
Rl_Grants_RIFANS RIGID and_Des 040522 xls?

Size: 253 KB
From: rifans.enterprise.ri.gov

— Open

The file won't be saved automatically.

— Save

I — Save as

Cancel

8. The pop up box below will appear. Save the folder to the C:\SundryGrantsRIGIDUpdate folder on your
computer and change the file name to rigid.xls as shown below. Click on the Save button to save the file. Ifa
prompt appears asking to overwrite the existing file select Yes.

P
é.‘.— E AS

pod

« v P « 05(C) » SundryGrantsRIGIDUpdate A ] O Search SundryGrantsRIGIDU...
Organize = Mew folder == 9

@ OneDrive - State of Rhode Islanc " Mame Date modified Type
B This PC @ rigid.xls 5/4/2022 12:33 PM Microsof]
_J 30 Objects
[ Desktop
|if-'| Documents
* Downloads

Jl Music

&=/ Pictures

B Vvideos

- 0S(C) i

File name: | rigid.xls

Save as type: | Microsoft Excel 97-2003 Worksheet (*xls)

# Hide Folders Save Cancel



9. Open File Explorer on their computer

Double click on the folder to open it.

v A e ThisPC s> OS(CH)

st Quick access
‘ Dowenloads
[ Desktop

Iifl Daocurnents

&= Pictures

05

disc rpts

stage disc reports
OTimesheets

PO Rollower FY 2022 close
ORIFAMS Traubleshooting
Sundry

20220502 run in doaprod
Docurnentation

Q8P Report Screenshots
SundryGrantsRIGIDUpdate

@™ OneDrive - State of Rhade [sland

A

Harne Date rodified
OraHome_2 132209 132 PM
OraHome_3 1231972019 1:53 PM
OraHome_4 131272019 235 PM
OraHome_5 131272019 244 P
OraHome_6 127081138 ..
OraHome_REPORTS 1211820181042 ..,
Out-of-Box Drivers BT/ 2019523 P
Perflogs 127200404 AN
Prograrm Files 3302022 239 AN
Program Files (xB6) 32072022 10:40 P
RIEXPORT /72022 200 AM
RIFAMSIMPORTS 221/20282 322 AN
RiZaillrnports 2/21/2022 32 AN
Sundry SA4/2022 251 AN
sundryexcel 3252022 2:03 PM
sundryexport /2672001 10:32 .,
SundryGrantsRIGIDUpdate 5,5 2022 2138 Ph
Ternp 1213172020 3126 P
testitttt 441472022 2:24 PM
Users 41972022 10:31 Ah

Double click on the RIGID.xls file to open it.

9.

Type Size
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder

From the menu bar in Excel, select File>Save As. The popup box below will appear.
10. Change the ‘Save as type’ to Excel 97-2003 Workbook (*xIs) and leave the folder and file name as the default of
C:\sundryGrantsRIGIDUpdate and rigid.xls as shown below.

and navigate to the C:\SundryGrantsRIGIDUpdate folder.

A Search

ﬂ Save s

I s This PC s 05(C) » SundnGrantsRIGIDUpdate S ] 2 Search SundryGrantsRIGIDU..,
Organize = Mew falder == - 9
~
v E This PC () Marme Date modified Type Size
30 Objects @ rigidals 57572022 238 PM Microsoft Excel 97... 256 KB
C on DOA-DOIT-BAGELT
I Desktop
Iﬂ Docurments
* Dowenloads
J) Music
&= Pictures
B videos
> o OS{CH v
File name: | rigid.xls i
Save as type: | Bxcel 97-2003 Workbook (*xls) ~
Authors:  Bager, Valene (DOA) Tags: Addatag Title: Fund Agency
[ save Thumbnail
A Hide Folders Toals = Save Cancel
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11. Answer yes if prompted to overwrite an existing file, and if the pop up box below appears, click on the
‘Continue’ button to save the file.

Micrasaft Excel - Campatibility Checker ? et

The fallowing features in this warkboaok are not supported by earlier
wersions of Excel, These features may be lost or degraded when you
@ save this workbook inthe currently selected file format, Click
Continue to save the workbook anyway, To keep all of your features,
click Cancel and then save the file in one of the new file formats,

SUmmany OCCUrrences
Minor loss of fidelity A
Some cells ar styles in this waorkbook contain 1

formatting that is not suppaorted by the

selected file farmat, These farmats will be Help
corverted to the closest format available, Excel 97-2003
E Check compatibility when sawving this workbook,

|Cupytuﬂew5heet| Continue | | Cancel |

12. Open the C:\sundry\rifans_batch_grands.accdb file on your computer. From the Main menu click on the button
located at the bottom of the middle column labeled ‘import Grants/RIGID File from
C:\SundryGrantsRIGIDUpdate’.

o Add Farm ¥ Bl Bam Enter Bill TDfAuthD_rlzmg
Agency Informatian

_ Delete Al Vouchers Older

Than A Specified Date

] . Fieset Beginning “aucher
Edit Form Copy “Woucher Form Murmber
Edit Batch#, Woucherd or . . . :
T - = Edit Grants/RIGID List & Edit Cost Center List

- Import Grants/RIGID File from
ChSundryGrantsRIGIDUpdate

Pririt Frink Surnrnary . . . ]
: Frint Inwvoice Frint Remittance 5 Export Data To
gl |l M
Ewit Batch [mport
System
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13. The box below will appear. Click the Ok button to close it.
Microsoft Access s

The import process is complete,

ok || Cancel

14. To view or edit the updated list, click on the button shown below on the Main menu.

Delete AllWouchers Older
Than A Specified Date

Print Summary
Report - with
Sub-Totals

Enter Bill To / Authorizing
Agency Information

Reset Beginning Youcher
Mumkber

Exit B atch Import
System
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15. A list similar to below will appear displaying the RIGID values available in your database.

014-3330103-%/MD9jXs5206CUbbzI2id0A==

014-3330104-x/MD9jXs5z206CUbbzI2idQA==
014-3330105-12Zix5cjLOZh4AADUhgn/g=
014-3330106-x/MD39jXsz206CUbbzI2idQA==
014-3330107-%/MD9jXsz06CUbbz12idQA=
014-3330108- ewlyLHMLCkWTIZg1501400=—=
014-3330110-NHytUD]7e0GKcGIGhue/mQ==
014-3330111-ZiyWmYXAdUuTdg+Z¥gVsfg=—
014-3330113-dndg8z4+dk+H90Enhgblb
014-3330114-x/MD9jXsz06CUbbzI2idQA=
014-3330118-4KXGbtZSk0izyYfFhTYKKQ==
014-3330119-ZMFzPH/awE25mnagklyksQ==
014-3330121-VcjvoMIDIO2qcVmBCyF+Dg==
014-3330124-12ZixscjL02h4AADUhgn/g==
014-3330125-TMIxwYnK/UWFNhXVM7uKdA==
014-3330127-NgV/BkCDp0eh3QTD1T8qVg==
014-3330128-rMxjfQ+0tUGdZgbiRb2how==

016-3381153-gi33VBLGO2nxvBivkaOmg==
M6-3381154-uhndekKd+eFOsFIhiRvAWREs==

CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AND MAI
CA 21 ANG Operations and Maintenance-CA 21 NATIONAL GUARD MILITARY OPERATIONS AND P
CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AND MAI
CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AND MAI
CA 23 ANG Security-CA 23 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M
CA 24 Fire Services-CA 24 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M)
CA 2 ARNG Environmental-CA 2 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE |
CA 40 Distance Learning-CA 40 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE {C
CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AND MAI
CA 10 ARNG Anti Terrorism-CA 10 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANC
‘CA 3 ARNG Security Services-CA 3 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANC
CA 22 ANG Environmental-CA 22 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE
CA 21 ANG Operations and Maintenance-CA 21 NATIONAL GUARD MILITARY OPERATIONS AND M
CA 11 ARNG Emergency Management Services-CA 11 NATIONAL GUARD MILITARY OPERATIONS
CA 14 ARNG Administrative Services-CA 14 NATIONAL GUARD MILITARY OPERATIONS AND MAII
CA 4 ARNG Electronic Security-CA 4 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENAN
RI NSGP 2019 State Nonprofit Security Grant Program-RI State Nonprofit Security Grant Program
RI Community Assistance Program State Services Flement [CAP-SSSF) FY2020-RI Caommunity Ass

5/4/2022 1:28:25 PM
5/4/2022 1:28:26 PM
5/4/2022 1:28:26 PM
5/4/2022 1:28:26 PM
5/4/2022 1:28:25 PM
5/4/2022 1:28:26 PM
5/4/2022 1:28:26 PM
5/4/2022 1:28:26 PM
5/4{2022 1:28:26 PM
5/4/2022 1:28:26 PM
5/4/2022 1:28:26 PM
5/4/2022 1:28:25 PM
5/4/2022 1:28:25 PM
5/4/2022 1:28:26 PM
5/4/2022 1:28:26 PM
5/4/2022 1:28:26 PM
5/4/2022 1:28:25 PM
s/a/7022 1:28:26 PM
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Appendix A: Instructions on how to pull a RIGID Report from eCivis

1. Loginto eCivis
2. Under the Reports tab, select Report Builder

covip-19 Grant Management Research Insight Reports

Report Builder
Research Tracking & Reporting My Saved Reports

Find Grants Manage Grants
Activity Reporls

Audit Reports

Organization Activity Summary View Organization Dashboards 4 Funding Reports

Open Applications Applications Funding Post Award Goals & Metrics Report

Projects Due Submitted Awarded Reports Due ) L
Grant Conflict Report / Oays

556 2 1 483 0 '

Tasks Report

Assessment Dashboard

. Research Activity
Department Activity Summary View Department Dashboard »

Grant Review Report

e - o e o a

3. Under STEP 1 select your agency from the list of Departments. If your agency has multiple divisions, select them
all by holding down the Ctrl key. Click the blue arrow to move your selection over.

STEP 1 - Select the Departments to include in the Report @&

Select at least one department to include in the report.

Departments *

AEC - Atomic Energy Commission

AG - Crimina

ARTS - Council on the Arts

BHDDH - Behavioral Healthcare

CRMC - Coastal Resources Management Counci

DER - Division of Building and Design and Fire Professionals
DBR - Office of Health Insurance Commissioner

DCYF - Management and Budget h -

DOA - Energy

- Healthsource Rl

- Office of Library and Information Services
& - Office of Management and Budget

& - Statewide Planning

4. Under STEP 2, click the double blue arrows for Grant Type, and Select “Implementation”, “Grant Awarded”, and
“Funding Allocated” for Grant Stage

STEP 2 - Select the Grants to Include in the Report &

Select at least one item in any of the lists in this section, with the dates and date types being optional. If a Date type is selected, the grant stage list will be updated to only allow a stage

matching the type of date to be used.

Report Start Date Report End Date Filter By Date Type

il il ~ | | Clear Filter
@ OpenGrants (O Closed Grants () All Grants (Open & Closed)
Grant Type™ Grant Stage™

County,/Regional Under Consideration Y mplementation
Federal Will Mot Apply Grant Awarded
Foundation Will Not Pursue » Funding Allocated
Other Award Projected

4 State Application Preparation 4
Tribal Application Submitted

1“4 Not Awarded 1

- h Grant Closeout v M
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5. Under STEP 3, select the following data points from the tab “1. Grant Identification Data”: “Project Assigned”,
“Internal Grant Name”, “Internal Grant ID”

STEP 3 - Select the Data to Include in the Report &

Select at least one data point from any of the lists in this section.

Data Points®

1. Choose from Grant Identification Data Grant Title Project Assigned R
GM Grant Code nternal Grant Name

2. Choose from Application Data Funding Agency nternal Grant ID -
Funding Office

3. Choose from Award Data CFDA <
Grant Contact

4. Choose from Task and Report Data Funding Opportunity Number 14
Federal Award |D Mumber

5. Choose from Budget Data ?tate I .
Grant Type

6. Select “Save Report Settings”

Generate Report ) Save Report Seftings ) Reset Form }

7. Enterin a name for the report that you can easily identify and a brief description. Click Save.

Save Report Settings X

Name™- RIGID/Line Sequence Report

Description™:

47171 Characters Left

Save ) Cancel )

8. This will bring you to a page labeled “My Saved Reports”. You can also access this page by hovering over the
Reports tab and selecting “My Saved Reports”. Clicking the green icon will run the report and export it into an
excel file. Each time you run the report, it will grab the most up to date information from the eCivis system. You
can also select the yellow pencil icon to edit or add fields to the report, or the red icon to delete the report
template from your saved reports.

My Saved Reports

& Create New Report

Saved Reports

Number  Report Name Last Updated Actions

1 Line Sequence 12/08/2021 @ & B
Pulls all RIGIDS and Line Sequences by FAIN for each agency for all open and active grants in eCivis

2 RIGID/Line Sequence Report 01/25/2022
This report will show all awarded grants with their associated line sequenceis) and RIGID

B
R,
B
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9. Below is an example of a report. You will now be able to see a summary of your awarded projects, the line
sequence(s) associated with that parent or child project, and the eCivis RIGID.

@

eCivis

Grant Report

Report Criteria

Departments: DOA - Energy, DOA - Healthsource RI, DOA - Office of Library and Information Services, DOA - Office of Management and Budget, DOA - Statewide Planning
Grant Status: Open Grants

Grant Type: All

Grant Stage: Grant Awarded, Implementation, Funding Allecated

Reporting Period:

Reporting Period Date Type:

Project Assigned Internal Grant Name Internal Grant ID

SEP FY 17 Competitive Funds 1191118 hSszhaGhEUY GAcUIExCgA==
LSTA State Grants 217101 JBAgKmYbTUKPQiYap/IUZw==
State Heating Qil & Propane Program (SHOPP) 1191102 t0gGL4e ke TOmI9swEUQ==
Clean Cities Coalition Metwork Outreach, Education, and Performance Tracking Program 1191120 irakKwESKhUSSm1oy8A/nzQ==
LSTA ARPA State Grants "1868501 cF0eh5m7TYEyeFFzmmCw\Wg=
Rl 2020 WUDR Project 1166130 pWelll+gzUGukHwQEz+X2A==
State Innovation Waiver Under Section 1332 of Affordable Care Act "1201104 cICzLIWMWku00ad5Vaedd4A==
Refrigeration Energy Management 1191122 83rT5L9hh0yhSugiokghlA==
Sub Project DEMO Dakpd2|lENEayeocWTHRePRQ==
81041-State Energy Program 1191101 pnobZe2YMOCxEo1eUobCNQ==
98.012: Grant Program Name (eCivis DEMO) 1234567-4567891  Oh+TTWppP0OtTJIBOURBNQ==
98.012: Grant Program Name (eCivis DEMO) "1234567 sNIbMNpLIMOGgILGXIPDPYw==
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