Steps to Update RIGID Values in RIFANS Payables Batch Database

1. If you have a RIFANS login with the RI Payables Reports responsibility login to RIFANS using your
login.

If you do not have a login with that responsibility, login to RIFANS using the login information
below.

Login: inquiry

Password: inquiry

2. On the Navigation menu, select Rl Payables Reports>Reports>Run.
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3. The pop up box below will appear. Click on the ‘Ok’ button to select ‘Single Request’.
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requests.

What type of request do you want to run?

* Single Request
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( OK Cancel |

*

4. The pop up box below will appear. Enter ‘Rl Grants RIFANS RIGID and Description Report’ in the
Name box and press the tab button on your keyboard.
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5. The pop up box below will appear. If you would only like to select the RIGID values for your
agency, enter your agency number in the top box. Leave that box empty to select RIGID values
for all agencies. Leave the value for he second box as ‘NO’. Click on the ‘Ok’ button to save
your selections. Click on the ‘Submit’ button to submit the report.
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6. Once the report has completed, you'll need to save the output file to your computer to allow
you to import it into the RIFANS Payables Batch Database.
Place your mouse on the line containing the report ‘Rl Grants RIFANS RIGID and Description
Report’ and click on that line to select it, then click on the View Output button on the bottom
right of the form.
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7. The pop up box below will appear. Click on the Save As option.
nternet Explorer >
What do you want to do with
Rl_Grants_RIFANS RIGID and_Des 040522 xls?
Size: 233 KB

From: rifans.enterprise.ri.gov

— Open

The file won't be saved automatically.

— Save

I — Save as
Cancel

8. The pop up box below will appear. Save the folder to the C:\SundryGrantsRIGIDUpdate folder
on your computer and change the file name to rigid.xls as shown below. Click on the Save
button to save the file. If a prompt appears asking to overwrite the existing file select Yes.
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9. Open File Explorer on their computer
C:\SundryGrantsRIGIDUpdate folder. Double click on the folder to open it.
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10Double click on the RIGID.xIs file to open it.
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and navigate to the
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From the menu bar in Excel, select File>Save As. The popup box below will appear.
10. Change the ‘Save as type’ to Excel 97-2003 Workbook (*xIs) and leave the folder and file name
as the default of C:\sundryGrantsRIGIDUpdate and rigid.xls as shown below.
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11. Answer yes if prompted to overwrite an existing file, and if the pop up box below appears, click
on the ‘Continue’ button to save the file.

Microsaft Excel - Campatibility Checker ? et

The fallowing features in this warkboaok are not supported by earlier
wersions of Excel, These features may be lost or degraded when you
@ save this workbook inthe currently selected file format, Click
Continue to save the workbook anyway, To keep all of your features,
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12. Open the C:\sundry\rifans_batch_grands.accdb file on your computer. From the Main menu
click on the button located at the bottom of the middle column labeled ‘import Grants/RIGID
File from C:\SundryGrantsRIGIDUpdate’.
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13. The box below will appear. Click the Ok button to close it.
Microsoft Access *

The import process is complete,

oK || Ccancel

14. To view or edit the updated list, click on the button shown below on the Main menu.

G Add Farm " Delete Faim Enter Bill Ta ,-’Authu_nzmg
Agency Information
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15. Alist similar to below will appear displaying the RIGID values available in your database.

014-3330103-%/MD9jXs206CUbbzI2idQA==

014-3330104-x/MD3jXs206CUbbzI2idQA==
014-3330105-J2ZixscjL02h4AADUhgn/)
014-3330106-x/MD3jXsz06CUbbzI2idQA==
014-3330107-x/MD3j¥Xsz06CUbbzI2idQA==
014-3330108-ewlyL HMLCkWTIZg150)400==
014-3330110-NHytUDj7e0GKcGIGhue/mQa==
014-3330111-ZiyWmYXAdUUTdg+ZYgVsfg=
014-3330113-dndg8z4+dk+H90EnhgblbQs
014-3330114-%/MD3jXsz06CUbbzI2idQA==
014-3330118-4KXGbtZSk0izyYfFhTYKKQ==
014-3330119-ZMFzPH/awE25mnagklyksQ==
014-3330121-VcjvIMIDI02GeVmBCyF+Dg==
014-3330124-127ixs¢jL02h4AADUNGn/g==
014-3330125-TMIxwYnK/UWTNhXVM7uKdA==
014-3330127-NqV/BkCDpOeh3QTD1TSqVE=

016-22R1154-uhudekd+oFO<FOhiRvAWRo=—

CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AND MAI
CA 21 ANG Operations and Maintenance-CA 21 NATIONAL GUARD MILITARY OPERATIONS AND M
CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AND MAI
CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AND MAI
CA 23 ANG Security-CA 23 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M
CA 24 Fire Services-CA 24 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (O&M)
CA 2 ARNG Environmental-CA 2 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE |
CA 40 Distance Learning-CA 40 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE (C
CA 1 ARNG Facilities and Maintenance-CA 1 NATIONAL GUARD MILITARY OPERATIONS AND MAI
CA 10 ARNG Anti Terrorism-CA 10 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANC
CA 3 ARNG Security Services-CA 3 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANC
CA 22 ANG Environmental-CA 22 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENANCE
CA 21 ANG Operations and Maintenance-CA 21 NATIONAL GUARD MILITARY OPERATIONS AND M
CA 11 ARNG Emergency Management Services-CA 11 NATIONAL GUARD MILITARY OPERATIONS
CA 14 ARNG Administrative Services-CA 14 NATIONAL GUARD MILITARY OPERATIONS AND MAII
CA 4 ARNG Electronic Security-CA 4 NATIONAL GUARD MILITARY OPERATIONS AND MAINTENAN
RINSGP 2019 State Nonprofit Security Grant Program-RI State Nonprofit Security Grant Program
RI Community Assistanca Brosram State Servicas Flamant [CAP-SSSFI FY2020-RI Community Ass
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