
RIFANS Supplier 

Portal



How does the RIFANS Supplier Portal Benefit 

Suppliers?

� Easy-to-use interface in a self-service environment with minimal training

� Real-time access to procure-to-pay information 

� Easy access through a standard web browser 

� Information transparency across the procure-to-pay cycle, from the moment the 
purchase order is available, to the final payment 

� Ability to generate invoices against purchase orders 

� Email notifications with messaging integration  

� Ability to provide better customer service while working more efficiently 



The Following are the Portal’s Main Capabilities

Email Alerts: 
� Automatic Bid Notifications Based on 

Commodity Code Selection

� Automatic Notifications of Purchase Orders

� Password Resets

Supplier Transaction Options:

� Add and Edit Contact Information

� Create Invoices Against Purchase Orders  

� Create Credit Memos 

� Export Data to Excel

Supplier Views with Advanced Search 

Capability:

� View Contact Information

� View Invoices 

� View Payments  

� View Purchase Orders 

� View Receipt History 



Sample View of Purchase Order History



Sample View of Invoice Summary



Sample View of Payment Summary



We Look Forward to Your Registration !

Please contact Accounts & Control for further 
details on the registration process. 

Phone: (401) 222-1888 

Email:  Help_State_Portal@admin.ri.gov


