Short’s Online Booking Tool (Concur) Webinar

A recorded training demo is available for State Employees through the GoToTraining website. To access
this webinar, please follow these instructions.

1. Click on the link below:

https://attendee.gototraining.com/177sb/recording/6538408994988603138

This screen will appear asking you to register.

Please register now to view this recording.

2. Click “Close”


https://attendee.gototraining.com/177sb/recording/6538408994988603138

3. Enter your “First Name”, “Last Name” and “Email Address”.
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By clicking this button you submit your information to the training organizer, who will use it to communicate with you regarding this event and their other services.

REGISTER

® 2016 Citrix Online, LLC. All rights reserved.

4. Click “Register”




5. The webinar will begin automatically.
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ATTENTION State of Rhode Island employees:

Please click "My Profile” to complete your personal information and travel preferences. Once you have completed your profile, if you need to
make travel arrangements, please call or email Short’s Travel to book with an agent. 866-498-7436 or TEAMADSHORTSTRAVEL.COM

The Concur Self-Booking Online will Be available for use later in Feb.
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Utilize the pop-up bar along the bottom of the screen to control the video and volume.



