State of Rhode Island
Department of Administration

INTER-OFFICE MEMORANDUM
Office of Accounts and Control

TO: Chief Payroll Officers DATE: July 2, 2014
All State Agencies

FROM: Louise Anderson-Sawtelle
Associate Controller - Operations

SUBJECT: Retros and Adjustments for Pay Period #1 (Check Date July 18, 2014)
CPO 15-01

In FY 2015 pay period #1 (check date July 18, 2014), we are planning to process
retroactive payments for employees who have received the two percent (2%) raise
effective April 6, 2014. There will be no change to the normal cut-off for payroll
processing, however we will not be processing any gross or OT retroactive payments.
New hire add-ons will be allowed if CS-3’s approved by Personnel are received in
Central Payroll prior to noon on Thursday, July 10, 2014.

Please hold any gross or OT retroactive payments for processing until pay period #2
(check date 8/1/14).



