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We have had questions from several agencies regarding payments on Batches for “Send to Department”.  Currently, we have a list of batch numbers, (forwarded to Treasury) that are destined for “Send to Department” ONLY.  When Treasury receives a check run for these batch numbers, they send the checks to the agency/contact.
If you have certain payments, e.g. travel expenditures, where you want the checks to come back to your agency for distribution, please let us know as soon as possible, and include the agency address and contact person to whom the checks will be sent.  We may be able to designate one of the batch numbers you already use as “Send to Department” only, or we can give you an additional batch number(s) to be used for just that purpose.  You cannot have different pay groups on the same batch.  Therefore, designating one or two of your batch numbers for “Send to Department” payments will allow you to consolidate all those types of payments in one batch.
If you have a request for a new or designated batch number, or questions regarding batch numbers, please contact Valerie Bager at valerieb@doit.ri.gov.
WTH/nas
