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I have attached a table with a list of retail outlets and procedures for each as how to make purchases using the state purchase card that will be exempt from state sales tax.

This table is also posted on the Office of Accounts and Control web page that contains policies and procedures for the state purchase card.

If you anticipate making significant purchases prospectively with the state purchase card at retail outlets other than those listed above, please contact Elizabeth Wolfenden (see contact information below). She will contact the retailer to determine what procedures can be used to avoid paying state sales tax on the purchases.

You can contact Elizabeth Wolfenden in the Accounts Payable section via telephone: 401-222-5066 or via e-mail: Ewolfenden@gw.doa.state.ri.us with any questions concerning this subject matter

att.

LCF/nas

CFO 08-09 SALES TAX EXEMPT PCARD
	
	

	
	                             State of Rhode Island

	
	                       Office of Accounts and Control

	
	Procedures for Sales Tax Exempt Purchases with State Purchase Card

	
	

	Supplier Name
	Procedures for Sales Tax Exempt Purchase Card Transactions

	
	

	Bed Bath & Beyond
	The cardholder informs the cash register clerk that the purchase is exempt from state sales tax. The State has already been registered as a tax-exempt vendor

	
	

	BJ's
	Each individual state agency that make purchases with a state purchase card at BJ's locations applies for a BJ's membership. They request tax exempt status at the time of application.

	
	

	Cumberland Farms
	They do not have the software and procedures in place to handle on a regular basis.  They can process the occasional purchase under certain circumstances as tax-exempt.

	
	

	Home Depot
	The cardholder informs the cash register clerk that the purchase is exempt from state sales taxand our ID# is 707981241. 

	
	

	Lowes
	A list of all state agencies was sent to Lowes .  The cardholder just needs to inform the clerk at the register that they are a making a purchase that is tax exempt and the clerk will be able to look up the agencies and give the exemption. If your agency has not yet made a purchase with the state purchase card at Lowe's, please inform the Office of Accounts and Control beforehand in order to obtain tax exempt status.

	
	

	Ocean State Job Lot
	The cardholder needs to call ahead to 401-295-2672 x 9661, ask for  Kathy and inform her that the agency is from the state and they would like to make a tax-exempt purchase at a particular store location. She will call the store ahead of time and inform  them that the purchase is exempt from state sales tax.  

	
	

	JC Penny
	Each cardholder should bring a copy of the state's sales tax exemption certificate to the store. The cardholder informs the cash register clerk that the purchase is exempt from state sales tax and show them our sales tax exemption certificate.

	
	

	Staples
	 The state has already registered as a tax exempt buyer. The cardholder informs the cash register clerk that the purchase is exempt from state sales tax. 

	
	

	Target
	The cardholder informs the cash register clerk that the purchase is exempt from state sales tax.  At check out two register receipts will print out one is for the purchase card transaction, the second will be for the sales tax exemption.  The cardholder will have to sign both copies.

	
	

	Walmart
	The Office of Accounts and Control has tax-exempt cards that need to be distributed to the agencies that make purchases with the state purchase card at Walmart locations. If you are one of those agenices you need to contact Elizabeth Wolfenden @ 222-5066 to get a card.  The person who signs the card is the one that needs to use it to purchase items.
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